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CALENDAR

SUMMER QUARTER 1982
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Registration (Tuesday) ..........ccoiuivnriiiiiiieniiiaiaanns June 15
TEN WEEK SESSION
Classes Begin (Wednesday) . ............c.coiiviinriiennnns June 16
Last Day to Register (Day and Night Classes) ................. June 25
Last Day to Withdraw Without
Penalty (Wednesday) ..........cooiiiiiiiiniiiiiinn., July 28
Last Day of Classes (Wednesday) .................coooiit August 25
Final Exams
Day Classes (Thursdayand Friday) ......................... August 26, 27
Night Classes (Wednesday and Thursday) .................. August 25, 26
FIVE WEEK SESSIONS
First Five Weeks
Classes Begin (Wednesday) ............ccoiiiiiniiiiiien June 16
Last Day of Late Registration (Friday) ........................ June 18
Last Day to Withdraw Without
Penalty (Wednesday) .............cooviiiiiiiiniinininnnn. July 7
Last Day of Classes (Wednesday) ..............cooiiiiiinnn, July 21
Final Exams (Thursday) ..........ooviiiiiiviiiiiiii s, July 22
Second Five Weeks
ClassesBegin (Friday) ........... oo July 23
Last Day of Late Registration ...................coiiiiiannn. July 27
Last Day to Withdraw Without
Penalty (Thursday) ...........coviiriiiniieiiiniiieiaaens August 12
LastDayofClasses ..o August 26
Final Exams (Friday) ... August 27
FALL QUARTER, 1982
OCTOBER
ssMEP;rEwMBTE% s SMTWTES & I;O\{E#BEFIF s s ?AE'CTE#B'FRF s
1 2 3 4 3 45678 9 1t 2 3 45 86 1 2 3 4
5 6 7 8 910 11 10 11 12 13 14 15 16 7 8 910 11 12 13 5 6 7 8 910 11
gRpprle DhERNZS HRRURRE ERNERLLE
859 585550 2425262728 2930 58 29 30 26 27 28 29 30 31
Registration (Tuesday and Wednesday) ................ September 21, 22
ClassesBegin (Thursday) ..., September 23
Last Day for Late Registration (Friday) .................. October 1
Last Day to Withdraw Without
Penalty (Wednesday) ..., November 3
Thanksgiving Recess (Thursday and Friday) ............ November 25, 26
Last Dayof Classes(Friday) .............. ..ot December3
Reading Day (Monday) ................ e December 6
Final Exams
Day Classes (Tuesday-Friday)....................... December7,8,9, 10

Night Classes (Monday-Thursday) ................... December 6,7, 8,9



WINTER QUARTER, 1983

JANUARY
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gg :23‘14 25 26 27 28 29 27 28 27 28 29 30 31
Registration (Mondayand Tuesday) .......................... January 3, 4
Classes Begin (Wednesday) . .............. ..ot January 5
Last Day for Late Registration .................. ... 00l January 14
Last Day to Withdraw Without
Penalty (Tuesday) . ......ccooiiiiiiiiiiiiiii i, February 15
Last Day of Classes(Tuesday) ...........ccocviiiiiiinnnaa... March 15
Final Exams
Day Classes (Wednesday-Saturday) ................. March 16, 17,18, 19
Night Classes (Wednesday & Thursday) .................... March 16, 17

SPRING QUARTER, 1983

MARCH APRIL MAY JUNE
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Registration (Thursdayand Friday) .. .. ..................... .. March 24, 25

ClassesBegin(Monday) .............coiiiiininininiininnn. March 28

Last Day for Late Registration .................. ... ..ot April 6

Last Day to Withdraw Without

Penalty (Friday) .........coiiiiiiiimiiiiee e May 6

Last Day of Classes (Friday) ....... ST T e S S T e June 3

Final Exams (Monday-Thursday) ................... ... .. ... Juneb,7,8,9

COMMENCEMENT (Saturday) ...........ccoviiiiiianinianns June 11
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Registration (Tuesday) . .........ccoiiiiiiiiiiiiinn i June 14
TEN WEEK SESSION

ClassesBegin(Wednesday) ...t June 15
Last Day for Late Registration .................... .. ... ... June 24
Last Day to Withdraw Without

Penalty (Wednesday) ..........ccciiiiiiiiiiiiiiiinenannn. July 27
Last Day of Classes (Wednesday) .............covvvinneinnnn. August 24
Final Exams

Day Classes (Thursdayand Friday) ........................ August 25, 26

Night Classes (Wednesday and Thursday) .................. August 24, 25



FIVE WEEK SESSION
First Five Weeks

Classes Begin (Wednesday) ............coviiiiniiininan, June 15
Last Day for Late Registration (Friday)........................ June 17
Last Day to Withdraw Without

Penalty (Wednesday) ...............cooiiniinnn. e July 6
Last Day of Classes (Wednesday) . .............coiiiinnnn... July 20
Final Exams(Thursday) ................ R e e E S July 21

Second Five Weeks

Classes BeginFriday) .. ......cooiriiiiiiiiiiiiiiean. July 22
Last Day for Late Registration (Thursday) ..................... July 28
Last Day to Withdraw Without

Penalty (Thursday) .........cccoviiiiiiiiinininiiiinns August 11
Last Day of Classes (Thursday) ..o .. August 25
Final Exams (Friday) ........cooiniiiiiiiiii i August 26

FALL QUARTER, 1983

SEPTEMBER OCTOBER NOVEMBER DECEMBER
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Registration (Thursday and Friday) ...................... September 22, 23
Classes Begin (Monday) ............ccoiiiiiiiiiiinnnn. September 26
Last Day for Late Registration........................... ‘October 5
Last Day to Withdraw Without
Penalty (Friday) .........coiiiviiiiiiiiiiiiiean., November 4
Thanksgiving Recess (Thursday and
Friday) . ..ovoie i e e November 24, 25
Last Day of Classes (Tuesday) ...........c.covviviunnn. December6 .
Final Exams .
Day Classes (Wednesday-Saturday) .................. December7,8,9,10
Night Classes (Monday—Thursday) ................... December5,6,7,8
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Registration (Tuesday) ............civiiiiiiniiinnns January 3
Classes Begin (Wednesday) ................c.cooveunn January 4
Last Day for Late Registration ........................ January 13
Last Day to Withdraw Without ........................

Penalty (Tuesday) ........cooviiieaniniiiiiinnn, February 14
Last Day of Classes (Tuesday) .................cuvn, March 13
Final Exams

Day Classes (Wednesday-Saturday) ................ March 14, 15,16, 17

Night Classes (Wednesday and Thursday) ........... March 14, 15
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Last Day to Withdraw Without

Penalty (Friday) ...........coviniiiiiiiiiiiiiiiinaaann. May 4
Last Day of Classes (Friday) .............ccooiiiiiiiiii, June 1
Final Exams(Monday-Thursday) .............cooiiviinnnnen. June4,5,6,7

COMMENCEMENT (Saturday) .........coivimiiiiiiiinnennn June 11




GENERAL
INFORMATION

LOCATION AND FACILITIES

Dabney S. Lancaster Community College
is located one mile west of downtown Clifton
Forge on a 117 acre tract bounded by the
Jackson River on three sides. Two buildings
contain offices and classrooms, a third
houses the college center for student and
community activities, food services and a
bookstore. The fourth and newest building
contains laboratories, classrooms and the
library.

The Learning Resources Center has a col-
lection of over 36,000 volumes. It subscribes
to 462 current periodicals and has extensive
holdings in microfilm, slides, records, films
and individualized study materials.

HISTORY

In September of 1964 students were ad-
mitted for the first time to the Clifton Forge-
Covington Division of the Virginia Polytech-
nic Institute. This Branch College offered
work in the first two years of programs
offered at the parent institution as well as a
certificate program in Secretarial Science.
Later, in 1965, a pre-college foundations
program was added and, in 1966, was ex-
panded into the General Community College
Program.

Beginning with the summer quarter, 1967,
all programs of this Community College
came under the control of the Virginia State
Board for Community Colleges. The College
itself was redesignated Dabney S. Lancaster
Community College, honoring the prominent
Virginia educator and long-time resident of
the area served by the College.

PURPOSE

Dabney S. Lancaster Community College
is dedicated to the belief that each individual
should be given a continuing opportunity for
the development and extension of his skills
and knowledge along with an opportunity to
increase an awareness of his role and res-
ponsibility in society. The College is devoted
to serving the educational needs of the local
community and assumes a responsibility to
help meet the requirements for trained man-

General Information 7

power in its region through a cooperative
effort with local industry, business, profess-
ions and government.

Educational opportunities are provided for
adults as well as coliege-age youth. This
includes high quality instructional programs
at the associate degree level and at the pre-
paratory development level. A strong guid-
ance and counseling program along with a
number of other student services is also pro-
vided to help each student make sound
decisions regarding his occupational, educ-
ational, and personal-social plans.

ACADEMIC OFFERINGS A

Dabney S. Lancaster Community College
is a comprehensive institution of higher edu-
cation, offering programs of instruction gen-
erally extending not more than two years
beyond the high school level.

1. Occupational-Technical Education.
The occupational and technical education
programs are designed to meet the increas-
ing demand for technicians, semiprofes-
sional workers, and skilled craftsmen for
employment in industry, business, the pro-
fessions, and government. The curriculums
are planned primarily to meet the occupa-
tional needs in the region served by the
College.

2. University Paraliel-College Transfer
Education. The university parallel-college
transfer program includes college freshman
and sophomore courses in arts and sciences
and pre-professional programs meeting
standards acceptable for transfer to bac-
calaureate degree programs in four-year
colleges and universities.

3. General Education. The programs in
general education encompass the common
knowledge, skills, and attitudes needed by
each individual to be effective as a person, a
worker, a consumer, and a citizen.

4. Continuing Aduit Education. Adult
education programs are offered to enable
the adults in the region to continue their
learning. This work includes both credit and
non-credit work offered during the day and
evening hours.

5. Special Training Programs. Special-
training is provided where specific job op-:
portunities are available for new or expand-
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ing industries. It is coordinated with Vir-
ginia's economic expansion efforts and with
the needs of employers.

6. Developmental Studies Program.
Developmental courses are offered to pre-
pare individuals for admission to a curricu-
lum in the College. These classes are de-
signed to help the individual develop the
basic skills and understandings necessary
to succeed in other College programs.

7. Specialized Regional and Commun-
ity Services. The facilities and personnel of
the College are available to provide educa-
tional and cultural opportunities for citizens
of the region. Community services include
faculty and staff speaking engagements,
cultural events, workshops, conferences,
seminars, special courses, public affairs
lectures and forums, extension programs
offered by four-year institutions, films, ex-
hibits, and use of campus facilities and ser-
vices, including the Library, Audiovisual
Center and recreational facilities.

ACCREDITATION AND MEMBERSHIPS

The College is accredited by the Southern
Association of Colleges and Schools, the
State Board of Community Colleges and the

State Department of Community Colleges in
Virginia. The associate degree curriculums
have also been approved by the State Coun-
cil of Higher Education for Virginia.

The College is fully approved by the State
Board of Education and is approved for list-
ing in U.S. Office of Education directories.

The College is an institutional member of
the American Association of Community and
Junior Colleges.

INSTITUTIONAL POLICY FOR
EQUAL OPPORTUNITY

Dabney S. Lancaster Community College
declares and affirms a policy of equal educa-
tional opportunity, and non-discrimination in
the administering of all educational pro-
grams and supporting services. The college
does notillegally discriminate on the basis of
race, color, religion, national origin, political
affiliation, sex, age, or handicap in violation
of Section 504 of the Rehabilitation Act of
1973 or other non-merit factors and com-
plies with the Civil Rights Act of 1964.
Dabney S. Lancaster Community College is
further committed and is ensuring equal
treatment and equal access to its educa-
tional programs and facilities by all students.
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STATE BOARD FOR COMMUNITY COLLEGES

Mr. Norman C. Scott, Chairman
Mrs. Waldo G. Miles, Vice-Chairman
Dr. James H. Hinson, Jr., Secretary

Mr. Thomas R. Glass Mrs. Doriene M. Steeves
Mr. C. Gerald Harris Mr. E. Kendall Stock

Mr. Lester A. Hudson, Jr. Mr. Robert Austin Vinyard
Mr. Daniel Jenkins Mr. W. Roland Walker
Mr. Melvin D. Law Mr. Francis T. West

Mr. Michael J. Quilien Mr. Earle C. Williams

Mr. Richard A. Starling

VIRGINIA COMMUNITY COLLEGE SYSTEM

Dr. James H. Hinson, Jr., Chancellor

DABNEY S. LANCASTER COMMUNITY COLLEGE BOARD

Dr. James C. Bradford, Chairman — Buena Vista
Mrs. Helen Elite Kostel, Vice-Chairman — Alieghany County

Mrs. Rita B. Walters Bath County

Mrs. Kathryn C. Buhrman Botetourt County
Mr. Thomas V. McClure Lexington

Mr. John C. Lanford Rockbridge County
Mr. Kenneth L. Bryant Covington

Dr. George N. Chucker Clifton Forge

PRESIDENT OF THE COLLEGE
Dr. John F. Backels
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FACULTY

Adams, Harold S.

Professor ...................... .. Biology
B. 8., Eastern lllinois University, 1963
M. S., University of Omaha, 1966
Ph. D., Virginia Polytechnic Institute
and State University, 1974
Arnold, Allen D. ,
Associate Professor ........... English,
B. 8., University of Scranton, 1965 Chairman,
M. A., Vanderbilt University, 1970 Humanities &
Ed.D. Virgini_a Po{ytechnic Institute Sponaso:ed
and State University, 1980 Programs
Backels, John F.
Professor .......................... President
B. 8. F., University of Michigan, 1952
M. F., University of Michigan, 1953
M. B. A, University of Washington, 1958
Ed. D., Florida State University, 1968
Ballou, Adelaide B.
Instructor .......................... Art

B. S., Syracuse University, 1949
M. A. L. S., Hollins College, 1972

Barnes, John S.
Assistant Professor................. Political

A. B., West Virginia University, 1967 Science

A. M., West Virginia University, 1969

Biggs, Machel C.

Associate Professor ................ Developmental
B. 8., Emory and Henry, 1959 Studies,

M. S., Radford College, 1967 Mathematics

Burks, Eleanora B.
Assistant Professor................. Counselor
A. S., Dabney S. Lancaster Community
College, 1970
B. S., Madison College, 1972
M. S., Madison College, 1972

Carte, Majorie G.

Associate Professor ................ Marketing,
B. 8., Marshall University, 1954 Chairman,
M. Ed., Virginia Commonwealth Business &

University, 1971 Technologies
Churchman, Frank L.
Associate Professor ................ Mathematics
B. A. University of Louisville, 1964
M. A. University of Louisville, 1967
Ed. D. University of Georgia, 1972

Claunch, Jon Edward
Associate Professor ............. ... Program Head-

B. S. Memphis State University, 1962 Mechanical
M. A, East Tennessee State, 1969 Design
Coleman, Judith D.
Assistant Professor................. Nursing

R. N., Chesapeake & Ohio Hospital, 1971
B. S., Greensboro College, 1974
M.S.N., Medical College of Georgia, 1976

Crook, P. Barry

Assistant Professor................. Special
A. A, Northeastern University, 1973 Services

B. S., Northeastern University, 1977
M. Ed., Harvard University, 1975

Dodrill, Earl R., Jr.
Instructor ......... ... ... .. ... Heavy

Equipment

Drewry, Robert M.
Assistant Professor................. Dean of

B. S. Richmond Professional Financial

Institute, 1964 and Admin-
strative
Services

Dutrow, Anita

Assistant Professor. ................ Reading
B. S, Edinboro State College, 1972
M. Ed., Edinboro State College, 1974

Ferguson, Colin P.
Associate Professor ................ History,
B.A., Waynesburg College, 1962 Chairman,
- M. A, Western Kentucky University, 1966 Developmental,
Health, Social
‘Science

Finestone, Elaine D.
Instructor .......................... History

M. A. L. 8., Holiins College, 1976

Gibson, Elaine L.

Associate Professor ................ English
B. A., University of Kentucky, 1961

M. A, University of Kentucky, 1971

Greene, William E.
Assistant Professor............. .. .Coordinator,

B. S., University of Alabama, 1956 Vocational
M. Ed., Coliege of William

and Mary, 1968 Programs
Guth, JamesE.

Professor .......................... Psychology

B. A., Union College, 1961
M. A., Western Michiga University, 1964
Ed. D., Auburn University, 1974

Hanner, Jack B.
Associate Professor ........... ..., Foreign

B.A., Greensboro College, 1964
M. A, Appalachian State Language
University, 1968

Hileman, Charles F.

Associate Professor ................ Financial
B. A., University of Virginia, 1951 Aid
M. Ed., University of Virginia, 1962 Counselor

Diploma of Advanced Graduate
Studies, University of Virginia, 1979

Jamison, Doris H.

Assistant Professor................. Program Head-
B. 8., Berea College, 1956 Secretarial
M. S., Appalachian State Science
Teachers College, 1959

LaVietes, Anne S.
Assistant Instructor................. Coordinator,



B. A., Pennsylvania State
University, 1966 ment Train-
ing Program
Lindstrom, SusanH. . B
Instructor ...... ..ot Nursing

B. S., University of Virginia, 1976

Linville, Renee J.
Instructor ..... oot Librarian
A. S., Lansing Community College, 1969
B. A., Western Michigan University, 1974
M. S. L., Western Michigan
University, 1976

McGrady, G. Milton

Instructor . ......c.covviiiiiiiiiiaas Forestry,
A.A.S.,Dabney S. Lancaster Heavy
Community College, 1974 Equipment

Mead, Margaret M.

Assistant Professor................. Nursing
B.S., Duke University, 1950

M.S., Virginia Commonwealth

University, 1975

Messimer, Mollie J.

Instructor . ...t Search
B. A., Colorado College, 1974
M. Ed., University of Virginia, 1978

Olson, Bruce D.
Associate Professor ................ Physical

A.B., Elon College, 1964 Education
M. A., Appalachian State

Teachers College, 1965

Rankin, Cinda L.

Assistant Professor................. Health and
B. A., Humboldt State Physical
University, 1970 Education

M. A., Humboldt State
University, 1974

Reid, Laurel J. :
Instructor ......ocvvvriiiiiii Librarian
B. A., Alderson-Broaddus College, 1969
M. L. 8., University of Pittsburgh, 1972

Ripley, Valentine M.

Assistant Professor................. Business
B. S., University of North
Carolina, 1955
M. S., Old Dominion
University, 1972

Rothe, Hans G.

Assistant Professor................. Data Processing

B. S., University of Ottawa, 1954

Salyers, William A., Jr.

Instructor .............. il Counselor,
A. S., Dabney S. Lancaster Vocational
Community College, 1970 Programs
B. S., Eastern Mennonite )
College, 1971
M. S., Radford College, 1978

Schang, Martha L.

INStructor . ..... ... i i Nursing
A. S. N., Pensacola Junior College, 1964

B.S.N., University of Pennsylvania, 1974

M. N., Adelphi University, 1982

Scott, Michael R.
Associate Professor.;............... English
B. A., Virginia Polytechnic Institute

Youth Employ-

Management,
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and State University, 1970
M. A., Virginia Polytechnic Institute
and State University, 1972

Shelton, Deborah A.
Instructor .......... ... . ... ..
R. N., 8t. Vincent’s Nursing
School, 1974
B. S. N., University of Bridgeport, 1976
M. N., University of Washington, 1981

Shelton, George W.
Professor..........ccoovinnviian.
B. S., Murray State University, 1959
M. B. A, University of
Louisville, 1964
Ph. D., Florida State
University, 1970

Silver, Sanford O.
Assistant Professor.................
A. S., Grand Rapids Junior

College, 1950

B. S., Michigan State University, 1952

Smith, Carolynn
Assistant Professor.................
B. S., University of North
Carolina at Greensboro, 1954
M. Ed., University of North
Carolina, 1959

Smith, David R.
Associate Professor ................
B. S., Virginia Polytechnic Institute
and State University, 1963
M. S., Virginia Polytechnic
Institute and State University, 1968

Smith, Sidney A.

Assistant Professor.................
B. A., Emory and Henry
College, 1963

" M. S., University of

Virginia, 1969

Sullivan, Michael
Assistant Professor.................
A. S., Bluefield

Junior College, 1964

B. A., College of William

and Mary, 1966

M. B. A,; College of William

and Mary, 1968

Wallace, Twyla C.
Instructor ......... ... ...
R. N., Chesapeake & Ohio School
of Nursing, 1951
B. S., Lynchburg College, 1978
M. E. D., Lynchburg College, 1978

Whipple, Richard E.

Associate Professor ................
B. S., State University

of lowa, 1950

M. B. A., James Madison

University, 1979

Wiggins, Thomas E.

Assistant Professor............... .

A. B., George Washington University,
1964 -
M. S., Old Dominion University, 1972

Program Head,
Nursing

Dean of
Instruet-
ion,
Business
Adminis-
tration

Program Head-
Forestry,
Wildlife

Secretarial.
Science

Business and
Economics

Director of
Learning
Resources and
Continuing
Education

Dean of Student

Services, Business

Administration

Nursing

Program Head-
Business
Management

Counselor
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Williamson, Frank D.

Associate Professor .. ..... ........ Business
B. §. Concord College, 1955
M. S. Virginia Polytechnic
Institute and State
University, 1969
FACULTY EMERITI
Bell, CarlaH.
Instructor .................. oo o Art
Certificate, Wisconsin School
of Art, 1923
Bloom, Edgar B.
Professor................c.oooe il ......Chemistry
S.N., Hiram, 1923
M.S., Ohio State, 1926
Ph. D., Virginia Polytechnic
Institute, 1928
Lawless, Marie
Instructor ............... ol English
B.S., Radford College, 1952
M.Ed., University of Virginia, 1958
Sheltham, Richard G.
Laboratory Technician
A.B. Randolph-Macon College, 1958
Thayer, Mary A.
Distinguished Professor ................ . English
B.A,, Trinity College, 1925
M.A., Boston University, 1926
Ph. D., Boston College, 1938
STAFF
Allison,Sue................... Instructional Assistant
Barnette, Janie .................. Fiscal & Accounting
Technician
Bird, Krista........................ Audiovisual Clerk
Blouin,Ray ............... Coordinator of Admissions
and Veterans Officer
Boone,Berlin.......................... Maintenance
Bowen,Charles ....................... Maintenance
Bryant,Jeanette ................... Library Assistant
Cale, Nereida............. Secretary, Developmental,
Health & Social Science
Chittum, Cicely .......... Admissions & Records Clerk
Corell,Pam ................... Secretary, Business &
Technologies

Davis, Doreen ............ .. Secretary, Talent Search

Golden, Judy ...... .. ADP Production Technician
Green,Earl ..................... Lecturer, Electricity
Halleck, Charles ....... e et Maintenance
Harouff, Jon........................... Maintenance
Hayslett, Linda .......... Secretary, Dean of Financial
and Administrative Services

Hayslett, Roger........................ Maintenance
Hoke, Rembert.................. Grounds Supervisor
Huffman, Marretta . ............... Iinformation Officer
Hurt, Barbara.................. Secretary, Vocational
Programs

Keener,Gary .................... Business Manager
Kemner, Margaret .................... Coordinator of
Student Activities

Kenny,Edward ............... Supervisor, Building &
Grounds

Knick, Hattie .......................... Clerk-Typist,
Business Office

London,Robert ..................... Offset Operator
Loving, Geraldine ............. Secretary, Business &
Technologies

Martin, Annette .......... Secretary, Special Services
McClure,Paul ....................... Security Officer
McDaniel,Lynn ................... Secretary, Library
Mooney, AnneMarie .................. Talent Search
Moore, Audrey ................. Laboratory Assistant
Montgomery, Robert ................... Maintenance
Morgan,Helen ........................ Maintenance
Nicely, Danny ........ e eesene et Groundsman
Nicely, Kathleen .............. Secretary, Admissions
Offenbacker, Carolyn .......... Secretary, Continuing
Education

Parson,Julia ...................... ... Secretary,
Dean of Student Services

Peaco,Betty ................... .. Secretary, Dean of
Instruction

Holloway, Dorothy ..................... Maintenance
Pinckard, Thornton .................... Groundsman
Redman,Donna ............................. Driver
Rose, Linda .................. .. Data Entry Operator
Ross,Linda .................. Secretary, Humanities,
Sponsored Programs

Ruff, William ................................. Clerk
Simpson,Dreama...................... Clerk-Typist,
Bookstore

Vess,Mary ..................... Personnel Assistant
Winebriner, Carlinda ............ Secretary, President
Wright, John .................. Instructional Assistant
Wright,Susan ............... Secretary, Financial Aid
Yowell,Chip ................. Audiovisual Technician
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ADMISSIONS

GENERAL ADMISSION TO THE COLLEGE

Any person who has a high school diploma
or the equivalent, or who is 18 years of age,
and in any case is able to benefit from a
program at the College may be admitted to
the College as a regular student, a special
student, or an unclassified student (see
page 24 for definitions) when the following
items have been received by the Office of
Admissions. The College reserves the right
to evaluate special cases and to refuse ad-
mission to applicants when considered ad-
visable in the best interest of the College.

For all regular students, the following
items are required:

1. A completed “Application for admis-
sion as a Regular Student;”

2. Official transcripts from all high

schools, colleges, and universities at-

tended;

A completed College Health Form;

4. Completion of the DSLCC Placement
Test Series;

5. Completion of Student Data Form.

bt

For all special and unclassified students,
the following items are required:

1. A completed official application for ad-
mission;

After a person has been admitted to the
College as a regular or special student, he
will meet with one of the College counselors
(a) to discuss the applicant’s educational
interests; (b) to plan his application for
admission to a specific curriculum or pro-
gram at the College. He will be required to
submit a health certificate (form to be furn-
ished by the College) and any additional in-
formation required by the College for admis-
sion to a specific program or curriculum. A
student may by denied admission to the Col-
lege if there is sufficient reason to believe he
presents a danger to himself or to other stud-
ents and/or faculty.

All regular students entering the College
will be required to take the DSLCC Place-
ment Test Series. The test series is normally
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administered at the College prior to registra-
tion.

Persons applying for admission to an as-
sociate degree (Associate in Arts and
Sciences, or Associate in Applied Science)
program shall be high school graduates or
the equivalent or have completed an ap-
proved developmental studies program.

In addition, all students who plan to trans-
fer to a four-year college or university which
requires the Scholastic Aptitude Test (SAT)
of the College Entrance Examination Board
may be required to submit these test scores
to the College.

ADMISSION TO SPECIFIC CURRICULUM

Admission to the .College does not
necessarily admit the student to a particular
curriculum. In addition to the general admis-
sion requirements listed above, specific
requirements are usually prescribed for
each curriculum of the College. Among the
items generally considered in determining-
the eligibility of a student for admission to a
curriculum in the College are his educational
and occupational experiences, and other
reasonable standards to insure that the
student posseses the potential to meet pro-
gram requirements.

The specific requirements for each
curriculum are listed in the Programs of
Study section of this catalog. Persons who
do not meet the requirements for a specific
curriculum or course may be eligible to enter
the curriculum or course after they have
completed deveiopmental studies.

ADMISSION TO COURSES

Admission to specific courses is available
only when the student meets the prerequi-
site requirements for the course.

ADMISSION TO NON—CREDIT
COMMUNITY SERVICE COURSES

Persons applying for non-credit courses
do not need to meet college admission
requirements.

VETERAN’S ADMISSION

Veterans and/or their dependents seek-
ing VA educational benefits must present
form DD 214 in order to document periods of
service, and complete an application for Ed-
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ucational benefits. The Veterans Affairs Of-
ficer must be contacted to assure certifi-
cation.

SENIOR CITIZEN'S ADMISSION

Legal residents of Virginia who are 60
years of age or older may register for non-
credit and audit courses not exceeding three
courses per quarter without payment of tui-
tion or fees. Registration for credit courses
without payment, either as full-time or part-
time students, requires that taxable income
not exceed $5,000 during the preceding
year.

SPECIAL ADMISSION REQUIREMENTS
FOR INTERNATIONAL STUDENTS

In addition to the general admission re-
quirements of the College, all international
students must demonstrate proficiency in
both written and oral English. Satisfactory
scores on the TOEFL (Test of English as a
Foreign Language) must be submitted prior
to consideration for acceptance.

RESIDENCE REQUIREMENTS

Applicants will be required to meet state re-
sidency requirements in order to be eligible for
state tuition rates.

When enrollments must be limited for any
curriculum or course, first priorty will be given to
all qualified students who are residents of the
political subdivisions supporting the Cel-
lege, provided such students apply for ad-
mission to the program a reasonable length
of time prior to registration. The priority listis
as follows: (1) residents of the political sub-
divisions supporting the Coliege, (2) other
Virginia residents, (3) out-of-state and for-
eign students.

TRANSFERRING FROM OTHER
COLLEGES

Usually, a student eligible for re-entrance in
the College from which he is transferring is
eligible for admission to the College.

If a transfer student is ineligible to returnto a
particular curriculum in a previous college,
generally he will not be aliowed to enroll in the
same curriculum in the College until two
quarters elapse or until he completes an
approved preparatory program at the College.

The Admissions Committee of the College will
decide on each case and usually shall impose
special conditions for the admittance of such
students, including placement or probation.

Each student transferring from another
college should consult the Coordinator of
Admission and Records at the College for an
assessment of credits in order to determine
his standing before registering for classes.
Generally, no credit will be given for courses
with grades lower then “C”. A transfer stu-
dent may be advised to repeat coursesiif itis
clearly to his advantage to do so in order to
make satisfactory progress in his curricu-
lum.

When a student transfers from one com-
munity college to another within the System,
his grades and grade-point average (GPA)
are transferred with his record; and his qual-
ity points for the courses previously taken
are utilized in the computation of his cumula-
tive grade-point average (GPA).

WAIVER OF REQUIREMENTS

Students who have reason to believe that
previous educational studies, training prog-
rams, or work experience may entitle themto
an adjustment in the course requirements for
a particular curriculum should contact Stu-
dent Services to determine procedures be-
fore registeing for classes.

Veterans may request a waiver for Phy-
sical Education requirements for degree
programs, however, no credit is granted for
this waiver. Other credits must be subst-
ituted to meet the total requirements of the
specific curriculum. Permission of the Dean
of Instruction is required for all such waivers.

ADVANCED STANDING

Dabney S. Lancaster Community College
adheres to the philosophy that educational
development (knowiedge and/or expertise
gained) regardless of how or where it occur-
red, is worthwhile and worthy of recognition.
Therefore, students may receive advanced
standing for demonstrated proficiency within
a particular program or course sequence.
Advanced standing is the administrative
placement of a student beyond the basic
course(s) in a program, allowing college
credit for subject matter and/or other appro-
priate training, upon the submission of trans-



cripts showing previous academic study, ev-
idence of occupational experience, or credit
by examination.

1. CLEP EXAMINATIONS from ETS for
Advanced Standing. The College Ex-
amination Program from the Educa-
tional Testing Service has been ap-
proved for obtaining credit by examina-
tion. Many subjects such as English
Compaosition, American History, Amer-
ican Government, General Psychol-
ogy, Biology, or Chemistry are avail-
able. Credit is awarded depending on
the score attained. Students interested
in participating in the CLEP Program
should contact their counselor and/or
the appropriate Division Chairman.

2. LOCALLY CONSTRUCTED EXAMIN-
ATIONS for Advanced Standing. Tests
prepared by DSLCC faculty are avail-
able for a considerable number of
DSLCC courses. The College will grant
specific course credit for acceptable
performance on these locally prepared
examinations. Students interested in
participating in this Credit-By-Exami-
nation Program should consult with
their counselor and/or the appropriate
Division Chairman.

A fee equal to the fee charged by the Edu-
cational Testing Service will be charged for
each CLEP Examination. There is a $5.00
fee per examination for locally constructed
tests. These fees are to cover the cost of the
test and/or the administrative costs asso-
ciated with the Credit-By-Examination Pro-
gram. There is no charge for credits earned
in this manner.

Credits earned by examination may be
appliad toward meeting degree and/or certi-
ficate requirements, but neither grades nor
grade points will be awarded. A notation
“credit-by-examination” will be included on
a student’s official transcript for each course
completed in this manner.

It should be noted that although an in-
creasing number of colleges are accepting
credits earned by examination for transfer
purposes, not all colleges have adopted this
policy. Itis the responsibility of the studentto
acquire information on transfer policies at
the institution he plans to attend.
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REGISTRATION

Students must follow the regular regist-
ration procedures. Failure to do so could
place their records in jeopardy.

Usually registration takes place during the
announced period at the beginning of each
quarter. Early registration is possible during
announced periods inthe preceding quarter.

Students should follow established pro-
cedures for making any change in their pro-
grams after registration. Failure to do so
could place their college records in
jeopardy.






COSTS AND
FINANCIAL AID

GENERAL TUITION

The tuition per quarter for students is as
follows:

Full-time Student (12 or more credits)

Virginia Resident (Includes Student Activ-
ity Fee) $186.00 per quarter

Out-of-State Resident (Includes Student
Activity Fee) $782.00 per quarter

Part-Time Student Virginia Resident
$15.50 per credit

Out-of-State Resident $65.00 per credit

A Virginia resident is one who has been
domiciled in, and is and has been an actual
bona fide legal resident of Virginia, for a
period of at least one year prior to the com-
mencement of the term or quarter for which
he is enrolling.

Payment of tuition also enables the stu-
dent to use the library, bookstore, student
lounge, and other facilities of the College.
There is no special laboratory or library
fees, but students are expected to pay
charges for any school property (such as
laboratory or shop equipment, supplies, li-
brary books and materials) that they may
damage or lose.

Senior Citizen Tuition Waiver

House Bill 853 passed by the 1973-74
Virginia General Assembly grants free tui-
on and fees under certain conditions to legal
residents of Virginia who are 60 years of age
or -older. Registration for credit courses
either as full-time or part-time students re-
quires that taxable income does not exceed
$5,000 during the preceding year. Taxable
income is not a consideration for non-credit
and audit courses (not to exceed three (3)
courses per quarter).

Children of Veterans Tuition Waiver
Section 23-7.1 of the Code of Virginia pro-
vides that free tuition shall be granted to
children of permanently disabled or de-
ceased veterans of the armed forces of the
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United States to State-supported institu-
tions. Eligibility of such children shall be de-
termined by the Division of War Veterans’
Claims who shall certify in writing to the ad-
mitting institution that tuition should be
waived. For information contact the Col-
lege’s Office of Veterans Affairs.

Refunds

Students shall be eligible for a refund for
those credit hours dropped during the add/-
drop period (first ten calendar days of aregu-
lar session) when the student’s credit hour
load falls below full-time student status. The
refund will be at the full credit rate for those
credits dropped below 12 hours. After the
add/drop period has passed, there will be
no refunds.

OTHER COSTS

Application Fee

The State Board established the policy
that an application fee of $5.00 will be
charged to ail persons making application
for admission to a community college
whether it shall be for full-or part-time study.
This fee shall apply to a person’s original
application only whether for full-time or
part-time study. The fee shall not be applied
toward tuition nor shall it be refunded except
when application has been made for a
course or curriculum that is not offered or
that has been cancelled (see Transferring
from Other Colleges, p.18).

Student Activity Fee

A non-refundable student activity fee of
$1.25 per quarter in addition to tuition must
be paid by all full-time students. The fee is
optional for part-time students.

Graduation Ceremony

Application for graduation must be submit-
ted to the Admissions Office prior to the first
day of classes of the Spring quarter immedi-
ately preceding graduation. All graduating
students are expected to attend graduation
unless officially excused for good reason by
the president.

Transcripts

Transcripts of work completed at DSLCC
may be obtained, free of charge, from the
Records office.
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Fines

Students who damage or lose school pro-
perty (laboratory or shop equipment, sup-
plies, library materials, etc.) are expected to
pay charges for such losses. In addition,
students are expected to pay fines for over-
due library books, improper parking, or
other such infractions as determined by the
local college administration with the appro-
val of the State Department of Community
Colleges.

Transcripts, certificates, diplomas or de-
grees will not be issued nor will a student be
permitted to register until all of the student’s
accounts dur to the business office, book-
store; or library have been paid in full.

Library Fine Policy

Fines of 5¢ per day, including weekends
and holidays, are levied on overdue books
from the circulating collection. When a book
is thirty days overdue, the borrower is con-
sidered delinquent and cannot check out
anymore library materials until he has paid
the fine and returned the book, or has paid
for the book. Fines charged cannot exceed
the cost of the book. Fines of 25¢ per hour,
including the hours that the library is closed,
are levied on overdue reserve material. Stu-
dents cannot register for classes until all ob-
ligations are satisfied. Monies collected from
fines are transmitted to the business office
once each week. Monies coltected from pho-
tocopies are transmitted to the business of-
fice once every two weeks.

Testing Fees

Each student is required to pay the charge
for all tests, such as CGP, used for his place-
ment in a college program.

Any student electing to obtain college
credit through institutional examination will
be charged at a rate of $5.00 per examin-
ation. Payment must be made before credit
is granted.

Parking Fees

All student vehicles parked on campus
require a registration decal. The registration
fee is $1 per vehicle.

Books and Materials

Students are expected to obtain the
books, supplies and consumable materials

needed in their studies. It is estimated that
these items will cost $65-85 per quarter for
the average full-time student.

Financial Aid

The College makes every effort to insure
that no qualified student is denied the priv-
ilege of attendance because of finandial
need. The Student Financial Aid Committee-
composed of representatives of the admin-
istrative, counseling, and instructional staff-
is appointed by the President of the College
for the purpose of providing information con-
cerning aid programs, administering funds
granted by donors, determining need, as-
sessing applications, and granting awards.

Students wishing to apply for financial aid
may secure application forms from the
Student Services office.

Grants-in-Aid (Scholarships)

A number of financial grants-in-aid have
been made available through the generosity
of certain individuals and organizations.
Grants-in-aid are awarded on the basis of
demonstrated academic ability and financial
needs.

Work-Study Program

Numerous jobs on and off campus are -a-
vailable each year under the Work-Study
Program. Application forms are available in
the Student Services office.

Student Loans

Students who need loans should contact
Student Services for information.

Students who are residents of Virginia are
eligible to apply for loans under the State
Education Assistance Authority Plan. Loans
are made through commercial banks at fav-
orable interest rates and are repayable in
monthly installments beginning six month
after the student graduates or after he
leaves college. For details about the pro-
gram or a list of participating banks, contact
the College or write to State Education
Assistance Authority, 1010 State-Planters
Bldg., Richmond, Virginia 23219.

Other financial aid plans may be added
throughout the year. Interested students
may inquire through Student Services.



ACADEMIC
AWARDS

Degrees and Certificates

Dabney S. Lancaster Community College
offers the following degrees or certificates
for students who successfully complete ap-
proved programs at the College.

1. Associate in Arts and Sciences
(A. A. & S.)is awarded to students
majoring in one of the transfer cur-
riculums (Business Administration,
Education, Generai Studies, Liberal
Arts, Science) who may plan on trans-
ferring to a four-year college or univer-
sity after completing a community
college program.

2. Associate in Applied Science
degree (A.A.S.) is awarded to stu-
dents majoring in one of the occupa-
tional-technical curriculums and who
may plan to obtain full-time jobs
immediately upon graduation from the
Community College.

3. Certificates are awarded to students
who complete an approved curriculum
that is less than two years in length.

Associate Degree Requirements

To be awarded an Associate Degree from
the College, a student must:

1. Have fulfilled all of the course re-
quirements of his particular curriculum
as outlined in the College catalog;

2. Have been recommended for grad-
uation by the appropriate instructional
authority in his curriculum;

3. Have completed at least 97 credits
applicable to an associate degree of
which twenty percent must be acquired
at the College excluding those re-
ceived through credit by examination;

4. Have completed the general education
requirements (course work in Econo-
mics, English, Government, Health,
Orientation, Physical Education and,
Psychology) for an associate degree;

5. Have earned a grade point average of
at least 2.0 on all work attempted and
which is applicable toward graduation
in his particular curriculum;
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6. Have filed an application for graduation
in the Office of Admissions and
Records;

7. Have resolved all financial obligations
to the College and returned all mater-
ials, including library books;

8. Have attended graduation exercises.

Certificate Requirements

When a student successfully completes a
program of instruction which does not lead to
an associate degree, he may be awarded a
certificate. Also, if he pursues a degree pro-
gram but is unable to complete the degree
requirements, he may, upon the recommen-
dation of the appropriate instructional divi-
sion and the Dean of Instruction, be issued a
certificate, provided the portion of study
successfully completed is equivalent to an
approved certificate program offered at the
College.

Credits

A credit is equivalent to one collegiate
quarter hour credit or two-thirds of a col-
legiate semester hour credit. Usually, one
credit is given for approximately three hours
of work each week per quarter. This may
consist of the following:

1. One hour of lecture plus an average of
two hours of out-of-class study, or

2. Two hours of laboratory or shop study
plus an average of ane hour of out-of-
class study, or

3. Three hours of laboratory or shop
study.

4. Fixed credit and variable hours with
behavioral objectives are assigned to
each Developmental Course (courses
numbered 09-09).

5. Variable credit is assigned to all Super-
vised study, Seminar and Project, and
Coordinated Internship courses.

Continuing Education Units (C.E.U.)

C.E.U’s are granted for participation in
continuing education experiences provided
by the College which do not carry regular
academic credit. Permanent records are
maintained for individuals earning these
credits. Further information concerning C.E.
U’s may be obtained from the Office of Con-
tinuing Education.






ACADEMIC POLICIES
AND PROCEDURES

ACADEMIC STANDING

President’s Honor List

Students who carry a minimum of 12 quar-
ter hours credit, earn a quality point average
of 3.91 and have no I's or F's will be on the
President’s Honor List for that quarter.

Dean’s List

Students who carry a minimum of 12
quarter hours of credit, earn a quality point
average of 3.25 or higher, and have no D’s or
F’s willbe onthe Dean's List for that quarter.

Graduation With Honors

Students who meet the requirements for
graduation in their curriculum, have main-
tained a 3.40 cumulative point average, and
have no D’s or F's, will be graduated with
honors.

Academic Warning

Any student who fails to maintain a
minimum grade point average of 2.0 for any
quarter, or who fails any course, will receive
an Academic Warning.

Academic Probation

Any student who fails to maintain a cumu-
lative grade point average of 1.5 will be
placed on academic probation until such
time as his average is 1.5 or better. The
statement “Placed on Academic Probation”
will be placed on his permanent record. A
person on probation is ineligible for appoint-
ive or elective office in student organizations
and usually will be required to carry less than
a normal course load the following quarter. A
student on Academic Probation is required
to consult with his counselor or advisor. A
student pursuing a degree program is
cautioned that, although an average
between 1.5 and 1.99 may not result in for-
mal Academic Probation, a minimum of 2.0
in his curriculum is a prerequisite to the
receipt of an associate degree. Part-time
students shall be placed on probation only
after they have attempted twelve quarter
credit hours.

When a student receives two “U” grades
in one quarter or a “U’' grade in each of two
consecutive quarters, he will be placed on
Academic Probation.
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Academic Suspension

Students will be placed on Academic Sus-
pension whenever one or more of the follow-
ing conditions arises:

1. When a student on Academic Proba-
tion fails to attain a grade point average
of 1.5 for the next quarter for which he
is in attendance after being placed on
probation.

2. When a student record indicates three
quarters of withdrawals, either student
or instructor initiated, from two or more
courses after the third week of any
quarter, whether at the developmental
or college level.

3. When a student receives a total of
three “U” grades concurrently or in
consecutive quarters, if he/she has
previously been on “Academic
Probation.”

Academic Suspension normally will be for
two quarters unless the student reapplies
and is accepted for readmission to another
curriculum of the college. The statement
“Placed on Academic Suspension” will be
placed on the student’s permanent record.

A student who has been imformed that he
is on Academic Suspension may submit an
appeal in writing to an Admissions Com-
mittee (to be chaired by the responsible div-
ision chairman) for consideration of his
case. A suspended student may be readmit-
ted after termination of the suspension
period and upon formal written petition. Part-
time students will be placed on suspension
only after they have attempted thirty-six
quarter credit hours.

Academic Dismissal

Students who have been placed on
Academic Suspension and achieve a 2.0
grade point average for the quarter fol-
lowing their reinstatement must maintain at
least a 1.5 in each subsequent quarter of
attendance. The student remains on proba-
tion until his over-all grade point average is
raised to a minimum of 1.5. Failure to attaina
1.5 average in each subsequent quarter will
result in Academic Dismissal. Academic Dis-
missal normally is permanent unless, with
good cause, the student reapplies and is ac-
cepted under special consideration for re-
admission. The statement “Placed on Acad-
emic Dismissal” will be placed on the stu-
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dent's permanent record. Part-time students
will be dismissed only after they have at-
tempted thrity-six quarter credit hours.

ADDITION OF A COURSE

In most cases a student may not enter a
new class after the first week of a quarter.
Any request for entry after that period must
be approved by the instructor and the Dean
of Instruction,

ATTENDANCE

Regular attendance at classes is required.
When absence from a class becomes nec-
essary, it is the responsibility of the student
to inform the instructor prior to the absence
whenever possible. Frequent unexplained
absences may result in dismissal from a
course. The student is responsible for the
subsequent completion of all study missed
during an absence. Any instruction missed
and not subsequently completed will nec-
essarily affect the grade of the student re-
gardiess of the reason for the absence.

As announced by each instructor at the
beginning of each course and specified in
the course of study, a student can be with-
drawn from a course on the written recom-
mendation of the instructor for prolonged,
consecutive, unexcused absences. An ab-
sence of over two weeks is considered pro-
longed. A student withdrawn from a course
in this manner will receive written notifica-
tion. A one-week grace period beginning
with the date of the administrative withdra-
wal will allow the student to return to class.
At the end of the seven-day period the stu-
dent’s name will be removed from the class-
roll. The student may appeal his removal to
the Dean of Instruction within one week of its
effective date.

AUDITING

Students desiring to attend a course with
out taking the examination or receiving
credit for the course may do so by registering
to audit that course. Students desiring to
audit a course will register in the regular
manner and pay the regular tuition. Audited
courses cary no credit and do not count as a
part of the student’s course load. Students
desiring to change status in a course from
audit to credit must do so within the first
week of the class or by the second class
meeting for those classes which meet only
once each week.

Changes from credit to audit must be
made by the official last day for students to
withdraw from a class without penalty. Per-
mission of the instructional division and the
Dean of Instruction is required to audit a
course.

CANCELLATION OF CLASSES

Students registered for classes which are
cancelled due to lack of demand should fol-
low procedures for withdrawal from a class.

CLASSIFICATION OF STUDENTS
Regular Student

A student who has a high school diploma
or a GED is designated as a regular student
when his file in the Office of Admission con-
tains all of the information required for gen-
eral admission to the college as a regular
student and when he has been admitted to
one of the curricula of the college.

Special Student

A student who does not have a high school
diploma or a GED is designated as a special
student when his file in the Office of Admis-
sions contains all the information required
for general admission to the College as a
special student and when he has been ad-
mitted to one of the curricula of the college.

Unclassified Student

An unclassified student is one who is not
~formally admitted to one of the curricula of
the college and who cannot be classified by
level, but who is permitted to register under
special conditions, including the following:

1. A part-time student taking a credit
course(s) or an audit for no credit.

2. A high school senior who, with the
permission of his high school principal,
is concurrently enrolled in a college
course.

3. A part-time student not enrolled in an
associate degree, diploma, or certifi-
cate program who may be taking a
course for credit. Such a student may
later apply to the college for admission
to a program as a regular student.



4. A person who has not yet fulfilled all of
the requirements as a regular or
special student, but who is admitted
under special consideration by the
Admissions Committee of the college.
It is expected that such persons will
fulfill all requirements prior to the mid-
term of the quarter or face dismissal
from the college.

Full-time Student

A student is considered a full-time student
if he is carrying 12 or more credits of course
work.

Part-time Student

A student is considered a part-time stu-
dent if he is carrying less than 12 credits
course work.

Freshman

A student is classified as a freshman until
he has completed 45 credits in his design-
ated curriculum.

Sophomore

A student is considered a sophomore after
he has completed 45 or more course credits
in his designated curriculum. Transferred
credits are included providing they apply
toward meeting the requirements of the
student’s curriculum.

COMMENCEMENT

Attendance at the commencement cere-
mony is required of graduating students un-
less special permission to be absent is ob-
tained from the President of the College.

COURSE LOAD

The normal academic load of students is
15-17 credits. The minimum full-time load is
12 credits and the normal maximum full-time
load is 18-credits. A student wishing to carry
an academic load of more than 18 credits
should have a “B" average or higher and
must have the approval of the Dean of
Instruction and his advisor.

If the student has received academic
warning or academic probation, he may be
required to take less than the normal quarter
course load. Since the normal maximum
academic load is 18 credits, no curriculum
may officially list in any publication more
than 18 credits per quarter.
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EXAMINATIONS

All students are expected to take their
examinations at the regularly scheduled
times. No exceptions will be made without
the permission of the Dean of Instruction and
the class instructor.

FACULTY ADVISING

After entry into a program, most students
are assigned a faculty advisor who will over-
see progress, offer consultation on acade-
mic problems, and insure that they meet
graduation and/or transfer requirements.

Grading (System)

The grades of A, B, C, D, P, and S are
passing grades. Grades of F and U are fail-
ing grades. R and | are interim grades.
Grades of W, S, and X are final grades car-
rying no credits.

Usually, if a student transfers to a four-
year college or university, only grades of A,
B, and C, will be accepted for credit in
courses equivalent to those offered at the
four-year college or university.

The quality of performance in any acade-
mic course is reported by a letter grade, the
assignment of which is the responsibility of
the instructor. These grades denote the
character of study and are assigned quality
points as follows:

A — Excellent 4 grade points per credit

B — Good 3 grade points per credit
C — Average 2 grade points per credit
D — Poor 1 grade point per credit
F — Failure 0 grade points per credit

I = Incomplete= No credit; used for verifi-
able unavoidable reasons. Since the
“incomplete” extends enrollment in
the course, requirements for satisfac-
tory completion will be established
through student/faculty consultation.
Courses for which the grade of “{”" (in-
complete) has been awarded must be
completed by the end of the sub-
sequent quarter or another grade (A,B,
C,D,F,W) must be awarded by the in-
structor based upon course work which
has been completed. in the case of “I"”
grades earned at the end of Spring
Quarter, students will have through the
end of the subsequent Fall Quarter to
complete the requirements. A “W”
grade should be awarded only under
mitigating circumstances which must
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be approved by the Dean of Instruction
or another appropriate academic ad-
ministrator and documented. A copy of
this documentation must be placed in
the student’s academic file.

Pass = No grade point credit; to be
used only for Orientation (GENL 100)
courses at the discretion of the college.

Re-Enroli = The “R"” grade may be
used as a grade option, interim in na-
ture, in those courses which employ a
mode of instruction characterized by
explicit terminal objectives covering
the various content areas in such a way
that specific determination of student
progress toward total course comple-
tion can be made. Examples of this
mode are as follows:

a. Individualized, self-paced
instruction.

b. Modularized, group-paced
instruction.

The “R” grade may be given only in
courses which will be offered in any
quarter and which will employ a mode
of instruction described in a. and/or b.,
above.

The courses in which the methodology
will be used will be designated by their
applicability to the established proce-
dures for the “R” grade and will be
identified by the Division Chairman
and approved by the Dean of Instruc-
tion/Provost.

Satisfactory = No grade point credit;
applies only to Developmental Studies,
non-credit courses, and Orientation
(GENL 100) courses at the discretion of
the College.

Unsatisfactory = No grade point credit;
applies only to Developmental Studies,
non-credit courses, and Orientation
(GENL 100) courses at the discretion of
the College.

Withdrawal = No credit. A grade of
“W” is awarded to students who with-
draw or are withdrawn from a course
after the add/drop period but prior to
the completion of 60% of the session.
After that time; the student will receive
a grade of “F” except under mitigating
circumstances which must be docu-
mented and a copy of the documenta-

tion must be placed in the student’'s
academic file.

Audit = No credit. Permission of the
division chairman or another appro-
priate academic administrator is re-
quired to audit a course. After the last
day for students to withdraw from a
class without penalty, the audit grade
“X” is invalid for students enrolled in
the course for credit.

Grading Developmental Studies

A grade of “S” (Satisfactory) may be as-
signed for satisfactory completion of each
course in Developmental Studies (courses
numbered 01-09).

Students making satisfactory progress
but not completing all of the instructional ob-
jectives for courses in Developmental Stud-
ies (courses numbered 01-09) shall be gra-
ded with an “R” (Re-enroll) and re-enrolled
to complete the instructional objectives.

Students not making satisfactory progress
in Developmental Studies (courses num-
bered 01-09) shall be graded “U” (Unsatis-
factory), and counselors will recommend
consultation with the instructor to determine
the subsequent sequence of courses for the
student who receives a grade of “U”.

Grade Point Average

The grade point average (GPA) is deter-
mined by dividing the total number of grade
points earned in courses by the total number
of credits attempted. When a student re-
peats a course, only the last grade earned is
counted in the computation of the GPA.

Grade Report

Final grade reports are mailed to the stud-
ent's residence as shown on his/her records
at the end of each quarter. These final
grades are a part of the student’s permanent
record and will be recorded on his/her of-
ficial transcript.

Appealing Final Grade

The student must consult the instructor
within one week of receiving official notifi-
cation of the grade. If further action is de-
sired, consult with the division head who
must, upon request, set up an appeal com-
mittee to consider the matter. The committee



will consist of three faculty members, one
appointed by the division head, one by the
student, and one by the instructor whose
grade is being appealed. The decision of the
appeal committee may be further appealed
to the Dean of Instruction and then to the
President whose decision is final.

For other appeals on academic matters,
see Grievanceson page 77.

Liability Waiver

Certain courses and/or programs of this
College that are considered hazardous (for
example, Forestry and Heavy Equipment)
may require the student to sign a waiver of
liability as stated below:

I, the undersigned, in consideration of
being allowed to participate in the above pro-
gram do hereby release and convenant not
to sue the Commonwealth of Virginia,
Dabney S. Lancaster Community College,
their agents, faculty or employees from and
for any and all liability, including personal
injuries and/or death to myself and damage
to my property which may arise out of my
participation in the foregoing program.

SCHOLASTIC DISHONESTY

Since the value of the College's degrees
and certificates depend on the absolute in-
tegrity of the work done by each student for
those degrees and certificates, it is impera-
tive that the student maintain a high stand-
ard of individual honor in his scholastic work.
Scholastic dishonesty, as a general rule,
involves one of the following acts:

1. Cheating on an examination or a quiz.
2. Giving or receiving, offering or solicit-
ing information on any quiz or exam-
ination. This includes the following
classes of dishonesty:
(a)Copying from another student’s
paper.
(b)Use during the examination of pre-
pared materials, notes, or tests other
than those specifically permitted by the
instructor.
(c)Collaboration with another student
during the examination.
(d)Buying, selling, stealing, soliciting
or transmitting an examination or any
material pruported to -be the unre-
leased contents of a coming examina-
tion, or the use of any such material.
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(e)Substituting for another person
during an examination or allowing such
substitutions for one’s self.

(f)Bribery of any person to obtain
examination information.

3. Plagiarism. (The appropriation of pass-
ages, either word for word or in sub-
stance, from the writings of another
and the incorporation of these pass-
ages as one’s word in written work
offered for credit.) Itis always assumed
that the written work offered for creditis
the student’s own unless proper credit
is given the original author by the use of
quotation marks and footnotes or other
explanatory inserts. This includes the
copying of laboratory reports and
homework or the unchanged use of the"
essential ideas or conclusions of such
work as well as the use of other
themes, theses, books or pamphiets
without credit.

4. Collusion. (Collaboration with another
person in the preparation or editing of
notes, themes, reports or other written
work offered for credit) Collusion is for-
bidden unless such collaboration is
specifically approvedin advance by the
instructor. Examples of collusion in-
clude extensive use of another’s ideas
for preparing a creative assignment, or
undue assistance in the preparation or
editing of written materials.

TESTING

The Comparative Guidance and Place-
ment Test (CGP) is required for all new
students planning to enter one of the as-
sociate degree or certificate programs. This
test battery is administered at the college
prior to registration.

TRANSCRIPTS

Students desiring transcripts sent to other
institutions or to business firms should
complete forms for this purpose obtainable
from the Office of Admissions and Records.

TRANSFER BETWEEN CURRICULA

As a student proceeds in his studies, he
may decide that he wishes to change his
program or curriculum. In such cases, the
student should make an appointment with
the counseling department or his faculty ad-
viser for assistance. No changes in program
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or curriculum can be made without the re-
commendation of a counselor and the ap-
proval of the instructional division to which
the student wishes to transfer.

TRANSFER TO OTHER INSTITUTIONS

It is the student's responsibility if he plans
to transferto a four-year college or university
to acquaint himself with the requirements of
the department of his intended major field in
the school to which transfer is contemplated
and to be guided by them in selecting his
curriculum and electives. The College main-
tains a file of catalogs of many other colieges
and universities. The counseling depart-
ment will assist the student in the selection
of an appropriate institution and aid in the
interpretation of its requirements.

WEATHER POLICY

It is College policy to remain in operation
to the maximum extent possible. When snow
conditions are so severe as to require re-
duced operations, students will be notified
through announcements by local radio and
television stations.

WITHDRAWAL FROM A CLASS

A student withdrawal from a course
without academic penalty may be made
within the first six weeks after the beginning
of a quarter and the student will receive a
grade of “W". After that time the student will
receive a grade of “F” except under mitigat-
ing circumstances which must be docu-
mented and a copy of this documentation
must be placed in the student's academic
file.

A student may bz withdrawn administra-
tively for prolonged absence from a course.
See explanation of this procedure under
Attendance.

WITHDRAWAL FROM THE COLLEGE

A student who wishes to withdraw from the
College should contact a counselor to de-
termine the appropriate procedure. Failure
to follow established procedures could place
the student’s college record in doubt and
prejudice his return to this or another
college.




State and Regional Specialized Programs

STATE AND
REGIONAL
SPECIALIZED
PROGRAMS

In the Virginia Community College
System, certain highly-specialized cur-
ricula, though designed to serve all Virginia
residents, are limited in offering to selected
locations. These curricula generally reflect

29

geographic, demographic, or economic
considerations which preclude extensive
offering Statewide, and therefore usually
are approved for not more than three com-
munity colleges to meet State or Regional
requirements. As changing c¢ircumstances
warrant and additional State and Regional
needs are determined, specialized curricula
may be located in other community college
regions. Accordingly, the following State
and Regional Specialized Programs are
identified for the Virginia Community Col-
lege System.

PROGRAM COMMUNITY COLLEGE
Agricultural & Natural Resources Technology
Majors: Animal Science Blue Ridge
Northern Virginia
Agronomy Paul D. Camp
Forestry Dabney S. Lancaster
Horticulture Northern Virginia
J. Sargeant Reynolds
Virginia Western
Natural Resources Management & Security Lord Fairfax
Wildlife Dabney S. Lancaster
Arts and Design Technology
Majors: Media Advertising Arts Tidewater
Business Technology
Majors: Aviation Administration Northern Virginia

Engineering/Industrial Technology
Majors: Broadcast Engineering
Environmental Science

Environmental & Science
Instrumentation
Marine Science

Mining

Health Technology
Maijors: Dental Laboratory

Funeral Services
Opticianry
Physical Therapy
Radiology

Public Service Technology
Majors: Air Traffic Control

Occupational Safety and Health

Radio and Television Production

Northern Virginia

J. Sargeant Reynolds
Wytheville

Northern Virginia
New River
Rappahannock
Thomas Nelson
Southwest Virginia
Mountain Empire

J. Sargeant Reynolds
Northern Virginia
John Tyler

J. Sargeant Reynolds
Northern Virginia
Central Virginia
Virginia Western

Northern Virginia
Northern Virginia
Thomas Nelson

Virginia Western






PROGRAMS OF
STUDY

COLLEGE TRANSFER PROGRAM

Associate in Arts and Sciences (A.A. &S.)

Length: Six quarters (two years)
Majors: Business Administration
Education
General Studies
Liberal Arts
Science

OCCUPATIONAL TECHNICAL
PROGRAMS

Associate in Applied Science (A.A.S.)
6-7 quarters
Agricultural and Natural
Resources Technology
Major: Forestry (General and Forest
Products Producer)
Major: Wildlife
Business Technology
Majors: Management (General and
Industrial)

Major: Data Processing or Computer
Programming (in cooperation
with other Virginia Community
Colleges)

Major: Secretarial Science
(Executive, Legal and Medical)

Engineering/Industrial Technology

Major: Electronics

Major: Mechanical Design

Health Technology
Major: Nursing

Public Service Technology
Major: Administration of Justice

CERTIFICATE PROGRAMS

Banking (Basic and Standard)

Business or Industrial Supervision

Clerk-Typist

Computer Operations

Continuing Career Studies

Electricity

Heavy Equipment

Office Clerk

Office Management

Retail Merchandising

Steno-Clerical
DEVELOPMENTAL PROGRAM
COOPERATIVE EDUCATION

CONTINUING EDUCATION
COMMUNITY SERVICE PROGRAM
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ASSOCIATE IN ARTS AND SCIENCES
(A.A./S.)

Length: Six quarters (two years)

Purpose: The Associate in Arts and
Sciences curriculum is designed for stu-
dents who plan to complete a baccalaureate
degree program at a four-year college or
university. Courses permitting concentra-
tion in areas of particular interest are pro-
vided and should be included in each
student’s program.

Admission Requirements: In addition to
admission requirements established by the
college, satisfactory completion of the fol-
lowing high school units or their equivalent is
required:

4 units of English

4 units of college preparatory mathematics

1 unit of laboratory science

1 unit of social science
Program Requirements: Specific courses
required for the Associate Arts and
Sciences degree are intended to provide a
balanced foundation in general education.
Approximatily one-third of the program con-
sists of elective courses which the student
would utilize in accordance with the course
of study he plans to pursue at a four-year
college or university.

Curriculum
Course Course Course
Number Title Credit
ENGL 111-112 English Composition
113 LA 0 9
ENGL Literature 9
GENL 100  Orientation 1
Health, Physical Ed. 3
and Recreation
HIST 101-102- History of Western
103 Civilization I, Il, 1l 9
or
HIST 111-112- U. S. History |, II, tll
113 Speech/Music/Art 6-9
HUMN Philosophy
MATH College Mathematics
LA 9
or
General College
Mathematics |, I, lll
Science with
laboratory 12
Social Science (One year
sequence in 9
Government,
Economics,
Psychology or
Sociology)
General Electives 27-30
Minimum Credits Needed for Degree 97
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Curriculum
The foregoing core curriculum will fulfill
the requirements for the first two years at
most four-year colleges and universities.
The student is responsible for determining
the specific courses required by the major
department of the institution to which he
plans to transfer. Accordingly, the student
should develop a comprehensive program of
study with the aid of a counselor or faculty
advisor. To achieve upper division (Junior
Class) standing in the areas below, a student
should include the following courses in his
program of study:
Course

Course Course

Number Title Credit
BUSINESS ADMINISTRATION
ACCT 211-212 Principles of Ac- 9
213 counting I, Il, lli
ECON 211-212 Principles of 9
213 Economics |, 11, 11l
EDUCATION
PSYC 201-202 General Psychology 9
203 1, 1
SPDR 137 Public Speaking 3
HIST 111-112  American History |, II 6
ECON 211-212 Principles of 6
Economics |, I
LIBERAL ARTS
Foreign
Language (Students who have 18
satisfactorily com-
pleted two years of
a foreign language in
high school may peti-
tion for Credit by
Examination)
HUMN Speech/Art/Music/ 9
Philosophy
SCIENCE
MATH 161-162 College Mathematics 9
163 1,00, Hl
Science with  (The total of 24 24
laboratory quarter hours in-
cluded the 12 quarter
hours of the core
program)

‘ GENERAL STUDIES

The General Studies student will take the core re-
quirements. The remaining 27-30 hours of general elec-
tives will be chosen from the Humanities, Social
Science, Natural Sciences and Mathematics.

ADMINISTRATION OF JUSTICE
ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Purpose: The program in Administration of
Justice has been designed to prepare indi-

viduals for career services in law enforce-
ment and related occupations. Supported by
broad general education, training is given to
develop professional competence in the
fields of law enforcement administration,
police science, the prevention and control of
delinquency and crime, correctional admin-
istration, industrial security administration,
and traffic administration. The program is pri-
marily applicable to the preparatory student
but the experienced offier may receive ad-
vanced placement in some courses by written
examination.

The program provides a transfer option for
a student whose uitimate goal is a Bachelor
in Science or equivalent, degree. By com-
bining the basic and required courses in
Administration of Justice with tansfer
courses in the elective and general studies
area, a student can complete a program
which is acceptable to four year institutions
maintaining a degree program in Adminis-
tration of Justice.

Occupational Objectives:
Commercial and Industrial Security
Officer
Local, State and Federal Enforcement
Officers
Police Officer
Private or Government Investigator

Admission Requirements: In addition to
general requirements for admission to the
College, applicants are advised that virtually
all law enforcement agencies set height and
physical standards and investigate the
moral character of all applicants. The phy-
sical standards are good condition, weightin
proportion to height, vision normal-minimum
acuity 20-40 uncorrected, hearing normal,
height: Men 5'8”"; Women: 5’3"

Progran Requirements: Approximately one-
half of the program consists of courses in law
enforcement with the remaining courses in re-
lated areas, general education, and electives.
Instruction will include both the theoretical
concepts and practical applications needed
for future success in law enforcement or relat-
ed activities. Each student is urged to consult
with his faculty advisor and the counseling of-
fice in planning his program and selecting
electives. Upon satisfactory completion of the
six-quarter program, the graduate will be -a-
warded the Public Service Technnology As-
sociate in Applied Science Degree with a ma-
jorin Administration of Justice.



Course
Number

Curriculum

Lect.

Course Title Hrs.

FIRST QUARTER

Lab
Hrs.

Course
Credits

ADJU 100 Intro. to Law
Enforcement 3 0 3
ENGL 101 Comm. Skilis | 3 0 3
SOCi101 Sociology | 3 0 3
GENL 100 Orientation 1 1 1
ADJU 126 Juvenile Deling. 3 0 3
ELECTIVE Free Elective 3 - 3
TOTAL 16 1 16
SECOND QUARTER
ADJU 114 Police Org. &
Admin. | 3 0 3
ENGL 102 Comm. Skills 11 3 0 3
SOCI 102 Sociology Il 3 0 3
PHED* Phy. Educ. Elective 1 1 1
ADJU 228 Law Enforcement
& the
Community 3 0 3
ELECTIVE Free Elective 3 = 3
TOTAL 16 1 16
THIRD QUARTER
ADJU 115 Police Organ. &
Admin. {i 3 0 3
ADJU 237 Admin. Justice 3 0 3
SOCI 103 Sociology lii 3 0 3
PHED/HLTH Elective 11 1
SPDR 137 Public Speaking 3 0 3
ELECTIVE Free Elective 3 —- 3
TOTAL 16 1 16
FOURTH QUARTER
ECON/GOVT/

PSYC Elective 3 0 3
ADJU 134 Criminal Law | 3 0 3
ADJU 246 Criminal Invest. | 3 — 3
MATH Math. Elective 3 0 3
PHED/HLTH Elective 1 1 1
ELECTIVE Free Elective 38 = 3

TOTAL 16 1 16
FIFTH QUARTER
ADJU 135 Criminal Law Il 3 0 3
ADJU 247 Advanced Criminal
Investigation 3 0 3
MATH Math. Elective 3 0 3
ECON/GOVT/
PSYC Elective 3 0 3
ELECTIVE Free Elective 6 — 6
TOTAL 18 0 18
SIXTH QUARTER
ADJU 136 Legal Evidence 3 0 3
ECON/GOVT/

PSYC Elective 3 0 3
ADJU 176 Criminology 3 0 3
ELECTIVES  Free Electives 6 — 6

TOTAL 15 0 15
Minimum Credits Needed for Degree 97
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BANKING

BASIC CERTIFICATE

Length: Twenty-seven (27) quarter hours or
eight courses to be offered in the évening.
Students may take from 3 quarters to 9
quarters to complete the program depend-
ent upon work schedules and availability of
courses.

Purpose: Designed to provide the student,
whether employed in banking or preparing for
a career therein, brcad and professional
knowledge of banking theory and practices.
Serves the educational needs of those pre-
sently employed in the entry level positions
and provides upgrading for those seeking
advancement.

Occupational Objective: Bank Teller.

Admission Requirements: Admission to
the program includes all those general re-
quirements of the college, except the CGP
test for those presently employed in a bank
or financial institution. The CGP test is re-
quired for those students not employed in a
bank or finance company.

Program Requirements: The course of
study includes principals of economics,
bank operations, functions and practices of
banks, accounting procedures, legal as-
pects and basic skills in communications
and mathematics. Students completing this
program who are bank employees may re-
ceive the American Institute of Banking's
Basic Certificate. All students completing
the program will receive the DSLCC Banking
Basic Certificate.

*A health class (3 credits) may be substituted for the physical education
requirement. The student should consult with his/her counselor prior to
salecting electives.

Curriculum
Course
Number Course Title Credit Hours
ACCT 211 Principles of
Accounting | 3
BUAD 121 Business Math | 3
BUAD 157 Principles of Bank 3
Operations 3
BUAD 241 Business Law | 3
ECON 211 Principles of
Economics | 3
ECON 246 Money and Banking 3
ENGL 101 Communication
Skills | 3
ENGL 102 Communication
Skills 11 3
S0SC 101 Comtemporary
American
Civilization 3
Total hours for this
Certificate 27
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STANDARD CERTIFICATE

Length: Thirty-three (33) quarter hours or
eleven courses plus the Basic Banking Certi-
ficate. Students may take thirty-three (33)
quarter hours (9 courses) in the day or even-
ing to complete this program dependent on
work schedules and availability of courses.

Purpose: This is designed to provide up-
grading skills for entry level bank employees
who are seeking advancement. It can also
serve the educational needs of those
seeking to enter the banking field as a
career.

Occupational Objectives: Loan officer,
Head Cashier, Head Teller, others as
appropriate.

Admission Requirements: Students enter-
ing this program must have compieted the
Basic Banking Certificate or have completed
the equivalent courses as identified in the
Basic Banking Certificate curriculum.

Program Requirements: The course of
study includes a continuation of law, math-
ematics, principals of accounting, business
management, and speech. Additionally,
twelve credit hours are included which relate
specifically to the banking and finance field.
Students completing this program who are
bank employees may receive the American
Institute of Banking’s Standard Certificate.
All students completing the 60 hour program
will receive the DSLCC Banking Standard
Certificate.

Course Credit
Title Hours
Principles of Accounting | (3)
Principles of Accounting Il 3
Business Math | (3)
Business Math Il 3
Principles of Bank Operations  (3)
Principles of Business
Management |
Principles of Business
Management II
Savings & Time Deposits
Banking
Business Law |
Business Law I
Instaliment Credit
Credit Administration
Selling Bank Services
& Loss Prevention
Principles of Data Processing 3
Principles of Economics | (3)
Money & Banking 3)
Communications Skills | (3)

Course
Number

+ACCT 211
ACCT 212
+BUAD 121
BUAD 122
+BUAD 157
BUAD 164

w

BUAD 165
*‘BUAD 236

+BUAD 241
BUAD 242
*‘BUAD 258
“BUAD 259
"‘BUAD 260

—

WWWwwww

DAPR 106
+ECON 211
+ECON 246
+ENGL 101

+ENGL 102 Communications Skills I (3)
+S0SC 101 Contemporary American (3)
Civilization |
SPDR 137 Speech 3
Basic Banking Certificate (27)
Additional hours for this Certificate 33
Grand Total 60

+ courses completed in Basic Banking Certificate.
other BUAD courses directly related to Foundations of Banking or
Banking functions may be substituted upon request by the student
and approval of the Dean of Instruction.

BUSINESS MANAGEMENT

ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Purpose: With the rapid development of
business and industry in Virginia, there is a
great demand for qualified personnel to
assist business management in this econ-
omic growth. The program leading to a
Business Technology Associate in Applied
Science Degree whith a major in Manage-
ment is designed for persons who seek full-
time employment in business immediately
upon completion of the College curriculum.
Both persons who are seeking their first
employment in a managerial position and
those presently in management who are
seeking promotion may benefit from the
program.

Occupational Objectives:
Supervisor (Industry)
Assistant Buyer
Manager of Small Business
Manufacturer’s Representative
Service Salesman
Retail Department Head
Management Trainee

Admission Requirements: In addition to
the admission requirements established for
the college, entry into the Management pro-
gram requires proficiency in high school
English and reading. Students who do not
meet these requirements, or whose test
scores indicate a need for further prepara-
tion, will be placed in developmental studies
courses.

Program Requirements: The first three
quarters of the program in Management are
the same. In the second year the student
pursues an area of interest in general man-
agement or industrial management. Upon
satisfactory completion of the six-quarter
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program, the student will be awarded the SIXTH QUARTER

-

Business Technology Associate in Applied {General)
Science Degree with a major in ACCT 213 Principles of
Management. Accounting Il 3 — 3
. BUAD 174 Small Business
Curriculum Mgt. 1 3 — 3
Course Lect. Lab Course BUAD 254 App"e_d EUSiness
Number Course Title Hrs. Hrs. Credits Statistics 3 — 3
FIRST QUARTER ELECTIVE* Caae:; Related 6 — 6
ENGL 101 Comm. Skills | 3 — 3 -
GENL101  Orientation 111 ELECTIVE  Free Elective 3 = 3
GOVT/ECON Elective or TOTAL 18 — 18
PSYC (INDT 111) 3 — 3
BUAD 100 Intro. to Business 3 — 3 FOURTH QU_ARTER
DAPR 106 Principles of Data (Industrial)
Processing 3 - 3 ACCT 211 Principles of 3 — 3
BUAD 109 Applied Business Accounting |
Machines - 2 1 BUAD 241 Business Law | 3 — 3
TOTAL 13 3 14 INDT 111 Materials & Proc. 3 — 3
of Indust. |
SECOND QUARTER oo %G'OV_TIEIecftiVe)
ENGL102  Comm. Skills Il 3 — 3 Erkeiing 8 — 3
GOVT/ Elective or :
BUAD 288 Comm. in Mgt. 3 -
ESRSQ%EYC T2 e HLTH/PHED Elective 1-2 12 12
rinciples of Busi- — = —
ness Mgt. | 3 — 3 TOTAL 16-17 1-2 16-17
BUAD 110 Human Relations &
" Leadership 3 — 3 FIFTH QUARTER
BUAD 121 Business Math. | 3 — 3 (Industrial)
HLTH/PHED Elective 12 12 1-2 ACCT 212 Principles of 3 — 3
TOTAL 16-17 1-2 16-17 Accounting 1l
BUAD242 Business Law i 3 — 3
THIRD QUARTER MKTG 101 Adovfai:gekd l:rinc. 3 — 3
) - _ rketing
SFDR 137 Public Speaking 3 3 INDT 112 Materials & Proc. 2-3 2 3
ECON/ Elective or of Indust Il
GOVT/PSYC (INDT 170) 3 — 3 (PSYC Elective)
e L e T s _ 3 ELECTIVE*  Career Related 3 — 3
e . Elective
BUAD 165 Principles of Busi- d
ness Mt I 3 — 3 TOTAL 115 2 15
BUAD 122 Business Math i 3 - 3
HLTH/PHED Elective 12 12 1-2 SIXZI-:Idl?sl:::I}EH
TOTAL 161712 1617 AccT213  Principles of
Accounting I 3 — 3
FOUR(L*;,‘E:;‘,‘)RTE" BUAD174  Small Business 3 — 3
EE Magt. i
ACCT 211 Principles of INDT 176 Prin. of Indust- 2 — 2
Accounting | 3 — 3 rial Safety
MKTG 100 P'm'rll’(z?n%f . . INDT 226 Plant Layout 2 2 3
- BUAD 254 Applied Bus. — 3
BUAD 241  BusinessLaw | 3 — 3 e 3
ELECTIVE* Career Related Elect. 3 — 3 INDT 170 Industrial Mgt. 3 — 3
BUAD 288 Comm. in Mgt. 3 — 3 (ECON Elective)
HLTH/PHED Elective 1-2 1-2 1-2 TOTAL 16 2 17
TOTAL 16-17 1-2 16-17
Total Minimum Credits for Degree 97
FIF ARTE
1(-23‘2,3“ R *Career Related Electives must be approved by the
advisor. Disciplines would include ACCT, BUAD,
ACCT 212 Principles of DAPR, INDT, AND MKTG including Co-Operative
Accounting |l 3 - 3 Education.
MKTG 101 Advanced Principles
X of Marketing 3 — 3
ELECTIVE Free Elective 3 - 3
ELECTIVE*  Career Related
Elect. - 3 - 3
BUAD 242 Business Law Il 3 - 3
TOTAL i5 — 15
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BUSINESS OR INDUSTRIAL
SUPERVISION
CERTIFICATE

Length: Twenty-six hours (Part-time

evening program).

Purpose: To serve the needs of those pre-
sently employed in supervisory or mid-
management position and who may be able
to benefit from additional training or de-
velopment. Additionally, it is designed to
serve those at the employee level who may
be seeking advancement or have potential
for a supervisory position.

Occupational Objectives: Supervisory
positions or mid-management personnel.

Admissions Requirements: Admissions to
the program includes all those general re-
quirements of the college, except the C.G.P.
test. Students should show satisfactory apti-
tude for general supervisory responsibilities.

Curriculum
Course Number Course Title Credit Hours
REQUIRED COURSES
BUAD 110 Human Relations and
Leadership Training 3
BUAD 114 Principles of Supervision | 3
BUAD 115 Principles of Supervisionll 3
BUAD 288 Communications in Mgt. 3
SOSC 101 Contemporary American
Civilization 3
15
BUSINESS OPTION
BUAD 167 Labor Relations
HLTH 108* First Aid and Medical Self-
Help 2
BUAD or
MKTG Electives _6
11
INDUSTRIAL OPTION
INDT 170 Principles of industrial Mgt. 3
INDT 176 Industrial Safety 2
INDT Electives _6

11
Total Needed for Certificate 26

*Individuals holding a valid (less than three years from issue) Red Cross
Standard First Aid Certificate may request a waiver of this course. Expired
certificates will not be considered for waiver.



CLERK—TYPIST
CERTIFICATE

Length: One year or 45 Quarter Credit
Hours.

Purpose: This program is designed to pro-
vide entry level employment skills for the
following:

Clerk-Typist

File Clerk

Payroll Clerk

Shipping Clerk

Office Machines Operator
Receptionist

Admission Requirements: In addition to the
general admission requirements of the Col-
lege, entry into this program requires profi-
ciency in English writing and reading skills.
Students not proficient in these subjects will
be required to enroll in appropriate develop-
mental studies classes. Students who have
had some training in typewriting, business
machines or other skill areas may be granted
advanced standing upon demonstration of
proficiency.

Program Requirements: The curriculum
requires the student to complete those office
skills courses, including communications

and mathematics, needed to function in a
modern office. Students must receive “C” or
better in the typewriting class before pro-
ceeding to the next level. Students must
achieve an overall quality point average of
2.0 (C) in the required secretarial science
courses to receive the Certificate in Clerk-
Typist.
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Curriculum
QUARTERS
Course Number  Course Title Fall Winter Spring
ENGL 101 Comm. Skills | 3
ENGL 102 Comm. Skills I 3
SECR 147 Business
Communications 3
BUAD 109 Business Machines 1
DAPR 106 Principles of Data
Processing 3
BUAD 121 Business Math | 3
SECR111**  Typewriting | 3
SECR 112 Typewriting [ 3
SECR 113 Typewriting 111 3
SECR 136 Filing and Records
- Management 3
ACCT 110 Secretarial 3
Accounting
SECR 139 Clerical Procedures 3
SECR 157 Machine
Transcription 3
SECR 199 Supervised Study in
Word Processing 2
S0OSC 101 Contemporary
American
Civilization 3
SECR 158 ElementsofTrans. _ 3
13 15 17

Minimum credits needed to receive Certificate 45

**Students who receive Credit by Examination for Typewriting | shoutd
enrollin Typewriting Il in the Fall Quarter.
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COMPUTER OPERATIONS
CERTIFICATE
Length: One year or 46 quarter credit hours.

Purpose: This program is designed to pro-
vide entry level employment skills.

Occupational Objectives: Data Entry Clerk,
Computer Operator Trainee, Programmer
Trainee.

Admission Requirements: In addition to
the admission requirements of the college,
entry into this certificate curriculum requires
a strong aptitude or background in mathe-
matics in order to succeed in the program.
Students should also possess a proficiency
in English writing and reading skills.
Students not proficient in these subject
areas will be required to enroll in appro-
preate developmental study classes.

Program Requirements: The curriculum
includes technical courses in data pro-
cessing, accounting, business, and general
education. Students must receive an overall
“C” average in the data processing courses
to receive the certificate in. Computer
Operations.

Curriculum
Course Course Course
Number Title Credit
FIRST QUARTER (FALL)
ACCT 211 Principles of Accounting | 3
BUAD 100 Introduction to Business 3
BUAD 109 Applied Business Machines 1
DAPR 106 Principles of Data Processing 3
ENGL 101 Communication Skills 3
Total 13
SECOND QUARTER (WINTER)
ACCT 212 Principles of Accounting I 3
*BUAD 121 Business Math | 3
BUAD 164 Principles of Business 3
Management |
DAPR 130 Introduction to Computer 3
Operations
DAPR 144 Computer Programming 3
(Computer Concepts)
ENGL 102 Communication Skills i 3
Total 18
THIRD QUARTER
*BUAD 122 Business Math Il 3
BUAD 165 Principles of Business 3
Management Il
DAPR Computer Programming (Basic/ -3-4
Fortran/Cobol/RPG)
DAPR Computer Programming or 3
Elective
S0OsC 101 Contemporary American Civil- 3
ization | o
Total 15-16
Total for Certificate 46

*MATH 161-162 College Math | and Il may be substi-
tuted provided students have prerequisite for these
courses.
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COMPUTER PROGRAMMING

ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

OFFERED IN COOPERATION WITH
OTHER VIRGINIA COMMUNITY
COLLEGES;E.G., VIRGINIA WESTERN,
ROANOKE: CENTRAL VIRGINIA, LYNCH-
BURG BLUE RIDGE, STAUNTON; AND
OTHERS.

Purpose: The computer Programming
curriculum is designed to provide a general
first year of study for those students seeking
an Associate in Applied Science Degree
from one of the several Virginia Community
Colleges awarding this degree. The student
is responsible for the final decision as to
which course will satisfy requirements of the
receiving institution. This information is
available through the Student Serices Office
and the student should obtain a current cat-
alog of the receiving institution as soon as
possible. A faculty advisor will be assigned
each student to assist in these decisions.

Occupational Objectives:

Computer Programmer, Business and
Industry

Computer Programmer, Trainee
Related Electronic Data Processing
Occupations

Admission Requirements: In addition to the
admission requirements established for the
college, entry into this curriculum requires a
strong mathematics background. Students
who elect the MATH 161, 162 and 163 se-
quence must have completed Algebra I, I
and Geometry in high school. Students who
do not meet a minimum proficiency level in
reading, English or mathematics will be as-
signed to developmental studies to correct
these deficiencies.

Program Requirements: The curriculum
includes technical courses in data pro-
cessing, business, general education and
accounting. Students should complete a
minimum of 45 credit hours on the DSLCC
campus by the end of the third quarter in
order to anticipate completing the degree
program by the following June. Upon com-
pletion of the program at the receiving in-
stitution, enrollees will be awarded the
Associate in Applied Science Degree with a
major in Computer Programming from that
institution.
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Curriculum

Quarter
Course NumberCourse Title Fall Winter Spring
ACCT 211 Principles of Account- 3
ing !
ACCT 212 Principles of Account- 3
ing i
ACCT 213 Principles of Account- 3
ing il
BUAD 164 Principles of Business 3
Management |
BUAD 165 Principles of Business 3
Management I
DAPR 106 Principles of Data 3
Processing
DAPR 144 Computer Program- 3
ming: (Computer
Concepts)
DAPR Computer Program-
ming: (BASIC/FOR-
TRAN/COBOL/RPG) 6-8
ENLG 101 Communication Skills |
ENGL 102 Communications Skills It 3
GENL 100 Orientation 1
HLTH/PHED Elective 1 1 1
*MATH 161 College Mathematics | 3
MATH 162 College Mathematics Il 3
MATH 163 College Mathematicsii 3

14 16 16-18

w

“Some community colleges will accept other math courses. Check your
receiving institution’s catalog.
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CONTINUING CAREER STUDIES
CERTIFICATE

Length: Each of the offered options requires
the equivalent of one quarter of full-time
college work (12-18 credits).

Purpose: These studies are designed for
people in mid-career or re-entering a field of
work who wish to up-grade, expand, or re-
view career skills. Many of the courses are
offered during evening hours so that it is
possible for a part-time student to earn a
certificate within one year.

Program Options:

Professional
Secretary Review

* Food Service
Industrial Blueprint

Reading Real Estate Broker
Lifetime Recreation Retail Merchandising
Leadership Secretarial Skills
Natural Living & Review
Homesteading Technical

Nature Study & Communications
Conservation Welding

Personal Health Women's Studies
Photography Youth Care Worker

Admission Requirements: Admission to the
program is based upon the general require-
ments for admission to the College. Deficien-
cies in general education may require Devel-
opmental Studies. The part-time student is
expected to select one of the program options
during admission and registration.

Program Requirements: The curriculum
includes selected specialized courses within
each program option. A Continuing Career
Certificate is awarded upon satisfactoy
completion of a program option and may be
earned in more than one option as the
requirements are satisfied.

Program Conditions: These options are
developed and implemented as community
needs are identified and institutional re-
sources permit. Normally, the courses are
offered when all of the following conditions
are met: (1) justifiable student enroliment,
(2) adequate facilities available, (3) qualified
instructors available, (4) adequate financial
resources available.

*Ses Continuing Career Studies Brochure for complete curricutar listing.

ELECTRICITY
CERTIFICATE

Length: Three quarters.

Purpose: The growth of industry and
construction in Virginia has created a need
for qualified electricians and apprentice
trainees. The electrician curriculum meets
these needs and prepares the individual for
employable skills at the entry level.

Occupational Objectives: Electrical Helper,
eventual self-employment, apprenticeship
programs, preparation for Electronics, In-
dustrial Electrical Assistant.

Admission Requirements: In addition to
the general requirements for college admis-
sion, a reading and mathematics level
equivalent to ninth grade, as interpreted by
the college assessment center is also
required. ENGL 01 is a prerequisite for this
program.

Program Requirements: The Curriculum
requires the student to complete electrical
and other skills needed to perform on the job.
Student must receive an overall quality point
average of 2.0 in the required Electrical,
English and Mathematics courses to receive
the certificate.

Curriculum
Courge Lec. Lab Course
Number Course Title Hrs. Hrs. Credit
FIRST QUARTER (FALL)
ENGL 101 Comm. Skilis | 3 0 3
ELEC 91 Applied Electricity | 3 9 6
ELEC 71 Electrical Shop | 0o 3 1
MATH 11 Mathematics 2 2 3
TOTAL 8 14 13
SECOND QUARTER (WINTER)
BUAD 110 Human Relations & 3 0 3
Leadership Training
DRFT 68 Blueprint/Schematics 3 0 3
ELEC 72 Electrical Shop Il 0 3 1
ELEC 92 Applied Electricity II 3 9 6
MATH 12 Mathematics 2 2 3
TOTAL 11 14 16
THIRD QUARTER (SPRING)
ELEC 16 Industrial Controls 3 3 4
ELEC 93 Applied Electricity Il 3 9 6
ELEC 186 National Electrical

Code 3 0 3



GENL 107 Preparation for

Employment 1 0 1
Contemporary
American 3
Civilization

TOTAL 13 12 17

Total for Certificate 46

S0OSC 101

ELECTRONICS

ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Purpose: With the rapid growth of the elec-
tronics and manufacturing industries in Vir-
ginia, and steady demand for qualified elec-
tronic technicians in the focal area, there is a
need for trained personnel to meet these re-
quirements. The Associate in Applied Science
degree program with a major in Electronics is
designed to train persons for full-time em-
ployment immediately upon completion of the
Community College curriculum offering.

Occupational Objectives:
Communications Technician
Electronics Technician
Industrial Electronics Technician
Instrument Technician
Radio and Television Technician
Laboratory Technician

Admission Requirements: In addition to
the admission requirements of the College,
entry into the Associate in Applied Science
program with a major in Electronics requires
proficiency in high school English, math-
ematics, and science including one unit of
algebra and one unit of geometry or the
equivalent. Students who do not meet these
requirements, or whose test scores indicate
a need for further preparation, will be placed
in developmental studies courses.

Program Requirements: The two-year pro-
gram in Electronics combines instruction in
the many subject areas required for com-
petence as a technician in industry. The first
year of the Electronics program is designed
to establish a general base in mathematics
and electronic circuits and networks. The
second year develops this base in a number
of important areas of electronics, such as
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computers, control circuits, measurements,
and communications. Approximately one-
half of the program will include courses in
electronics technology with the remaining
courses in related subjects, general educa-
tion, and electives. Students are permitted a
choice of electives in the second year. These
electives should be carefully chosen to
develop further skill and competence in
either communication networks or special-
ized Industrial Controls. Each student is
advised to consult with his faculty advisor in
planning his program and selecting his elec-
tives. Upon completion of the program the
student will be awarded the Associate in
Applied Science degree with a major in
Electronics.

Curriculum
Course Lect. Lab Course
Number Course Title Hrs. Hrs. Credits
FIRST QUARTER
ELEC 114 Fundamentals of
Direct Current 3 3 4
ELEC 103 Job Analysis &
Troubleshooting
in Electricity 1 3 2
*MATH 111 Technical Math | 3 — 3
ENGL 101 Comm. Skills | 3 — 3
DRFT 111 Technical Drafting | 1 3 2
GENL 100 Orientation 1 1 1
PHED/HLTH Elective 1 1 1
TOTAL 13 N 16
SECOND QUARTER
ELEC 115 Fundamentals of
Alternating
Current 3 3 4
ELEC 107 Use of Electronic
Instruments 1 2 2
ENGL 102 Comm. Skills Il 3 — 3
*MATH 112 Technical Math Il 3 — 3
PHYS 101 Intro. Physics | 3 3 _4
TOTAL 13 8 16
THIRD QUARTER
ELEC 116 Circuit Analysis 3 3 4
ELEC 124 Electronic Devices 3 3 4
*MATH 113 Technical Math Ill 3 — 3
PHYS 102 Intro. Physics 3 3 4
INDT 176 Industrial Safety 2 — 2
TOTAL 14 9 17
FOURTH QUARTER
ELEC 268 Analog Circuits 4 2 5
ELEC 211 Electrical Machines 3 3 4
SPDR 137 Public Speaking 3 — 3
GOVT/ECON/
PSYC Elective 3 — 3
PHED/HLTH  Elective 11 1
TOTAL 14 6 16
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FIFTH QUARTER

ELEC 212 Electrical Machines
and Ind. Control 3 3 4
ELEC 241 Communication | 3 3 4
ELEC 251 Computers | 3 3 4
GOVT/ECON/
PSYC Elective 3 — 3
PHED/HLTH Elective 111
TOTAL 13 10 16
SIXTH QUARTER
ELEC 242 Communications Il 3 3 4
ELEC 252 Computers il 3 3 4
DRFT 256 Electronics Drafting 1 3 2
GOVT/ECON/
PSYC Elective 3 — 3
ELECTIVE Free Elective - — 3
TOTAL 10 9 16
Total Minimum Credits for Degree 97
*ELEC 131, 132,-133, Electronic Calculations , Il, HI, may be substituted as
available.
FORESTRY
ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Pyrpose: Forestry and forest related in-
dustries are vital to the economy of Virginia
where 60% of the total land area is forested.
The extensive utilization of these resources
for industry and manufacturing, as well as
increasing use by sportsmen and vaca-
tioners, requires proficient management for
which technicians trained in forestry, timber
harvesting, and sawmilling are needed.

This program is designed for persons who
seek full-time employment in forestry immedi-
ately upon completion of the two-year pro-
gram. Graduates from the program will be
qualified either to assist professional foresters
in management, or as products producers in
the timber harvesting or saw-milling in-
dustries.

Occupational Objectives:
Scaler
Contract Logger
Company Logger
independent Logger
Forest Technician
Forestry Aide
Forest Surveying Aide
Foreman

Admission Requirements: In addition to the
general admission requirements for the col-
lege, entry into the program requires profi-
ciency in high school English, mathematics,

reading, and science. The applicants should
have completed one unit of algebra, one unit
of high school geometry or equivalent and one
unit of biology at the secondary level. Stu-
dents whose records or test scores indicate a
need for further preparation will be placed in
developmental studies until such deficiencies
are eliminated.

Insurance covering student liability and
hospitalization is required by each student
upon admission to the DSLCC campus and
for the duration of the program. (Both are
available through the college if the student
does not have personal coverage.) A stu-
dent release and indemnity and Insurance
form must be signed and on file for each
student before beginning classes with out-
door laboratories.

Program Requirements: The first three
quarters of the forestry curiculum provides a
basis of general education subjects as well
as supporting technologies of business,
mathematics, and drafting. It is possible to
complete the equivalent of one year of study
from any one of the community colleges in
the State of Virginia. Beginning the summer
following the first year transfer and non-
transfer students will be required to be in
residence at Dabney S. Lancaster Com-
munity College for the full calendar year.
Those students in other community colleges
seeking to transfer to DSLCC should com-
plete appropriate courses identified by
parenthesis following the forestry courses
identified in the first, second, and third
quarter of study. Students transferring to
DSLCC from another Virginia community
college must have completed at least 45
quarter hours in the required courses before
enrolling at DSLCC for the summer session.
FORE 100, Introduction to Forestry, will be
provided along with other forestry classes
for entering transfer students during the
summer session. Through careful individual
scheduling, transferring students will be
able to complete their program along with
the DSLCC forestry students the following
spring.

Within the second year students may select
special courses in Forest Management or
Forest Products, depending on individual in-
terest. Upon sucessful completion of the pro-
gram the student will be awarded the Asso-
ciate in Applied Science Degree in Forest
Technology.



Curriculum for DSLCC Students
and Students Transferring to DSLCC

Lect. Lab Course
Hrs. Hrs. Credits

Course

Number Course Title

FIRST QUARTER (FALL)

ENGL 101 Communication

Skills | 3 — 3
FORE 100 Introduction to

Forestry (ECON) 3  3(0) 4(3)
GENL 100 QOrientation 1 1 1
MATH i Technical Math | 3 — 3
HLTH 108 First Aid and Medical

Self-Help 2 — 2
AUTO 186  SmallEngineRepair 1 2 2

Total 13 6(3)15(14)

SECOND QUARTER (WINTER)

DAPR 106 Principles of Data

Processing 3 - 3
DRFT 111 Drafting | 1 3 2
ENGL 102 Communication

Skills 11 3 — 3
FORE 241 Forest Products

(PSYC) 3 — 3
MATH 112 Technical Math i 3 — 3
PHED Elective L e

Total 14 4 15

THIRD QUARTER (SPRING)

1BUAD 110 Human Relations &

Leadership '\

Training 3 — 3

or

2FORE 132 Forest Recreation

(BUAD 110o0r

BUAD 114) 3 3(0) 4(3)
MATH 113 Technical Math Il] 3 — 3
GOVT Elective 3 — 3
SECR 138 Office Record-

keeping 2 2 3
SPDR 137 Public Speaking 3 - 3

Total 14 5(2)16(15)

FOURTH QUARTER (SUMMER)

CIlvL 185 Land Surveying 3 6 5
ECON 160  Survey of American

Economics (FORE

100) 3 —(3) 34
FORE 117 Dendrology 3 3 4
FORE 106 Forest & Wildlife

Ecology 3 3 4
FORE 187  ForestPracticum  — 4 1

Total 12 16(19) 17(18)

FIFTH QUARTER (FALL)
Forest Management:

FORE 118 Applied Silviculture 3 3 4
FORE 131 Wildlife and Fisher-
ies Management 3 3 4
FORE Urban Forestry 3 3 4
FORE 201 Forest Mensurationt 3 3 4
Total 12 12 16

Programs of Study 43

Forest Products:
FORE 118 Applied Silviculture 3 3 4
FORE 131 wildlife and Fisher-
ies Managment 3 3 4
or
HVEQ 100 Fundamental of
Shop Practices 2 2 3
and
FORE 199 Supervised Study in
Chainsaw
Maintenance - 2 1
FORE 201 Forest Mensurationl 3 3 4
HVEQ 130 Heavy Equipment
Familiarization
and Operation 2 8 _5
Total 10-1118-19 17
SIXTH QUARTER (WINTER)
Forest Management:
AGRI 130 Introduction to Soil
Science 3 — 3
FORE 202 Forest Mensurationil 3 3 4
FORE 247 Timber Harvesting 3 3 4
FORE 299 Supervised Study in
Winter
Dendrology — 3 1
PSYC Elective (FORE241) 3 — 3
Total 12 9 15
Forest Products:
FORE 202 Forest Mensurationll 3 3 4
FORE 247 Timber Harvesting 3 3 4
FORE 299 Supervised Study in
Timber Harvesting — 6 2
FORE 299 Supervised Study in
Winter
Dendrology — 3 1
PSYC Elective (FORE241) 3 — _3
Total 9 15 14
SEVENTH QUARTER (SPRING)
Forest Management:
FORE 122 Forest Protection 3 2 4
FORE 230 Forest Management 3 3 4
FORE 298 Seminar & Project
in Forest
Management — 3 1
FORE 299 Supervised Study in
Mensuration — 6 2
FORE 203 Tree, Log and
Lumber Grading 3 3 4
BUAD 110 Human Relations &
Leadership
Training
or
BUAD 114 Principles of Super-
vision | 3 —- _3
Total 12 17 18
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Forest Products:

FORE 122 Forest Protection 3 2 4
FORE 203 Tree, Log and

Lumber Grading 2 3 3
FORE 256 Basic Sawmilling 3 6 5
FORE 230 Forest Management 3 3 4
FORE 298 Seminar and Project

in ForestProducts — 3 1

Total 11 17 17

Total number of credits needed for the degree 111

1Forest Products
Forest Management
( ) Parenthesis denotes the sequence and course that must be com-
pleted by students transferring from another Virginia Community
College.

HEAVY EQUIPMENT
CERTIFICATE

Length: Four quarters

Purpose: The growth and demand of the con-
struction industry in Virginia in general and this
service area in particular has created a need
for qualified heavy equipment operators and
related occupations. The need for trained entry
level workers is apparent. The successful
completion of the program will provide full-time
employment.

Occupational Objectives: Oiler, Apprent-
ice Operating Engineer, Equipment Opera-
tor, Construction Tradesman.

Admission Requirements: Each student
must demonstrate satisfactory aptitude for
equipment operation work as measured by
the college assessment center. In addition
to the general admission requirements of
the coliege, an applicant must have accept-
able reading/English and mathematics
scores at a level equal to seventh grade.
Developmental courses are available for
anyone not meeting the English and mathe-
matics requirements. ENGL 01 is a prere-
quisite for this program.

Program Requirements: The Curriculum
requires the student to complete the equip-
ment operation and maintence skills and the
mathematics and English needed to perform
on the job. The student must receive an
overall quality point average of 2.0 in the
required equipment operators courses to re-
ceive the certificate.

Curriculum
Course Lec. Lab Course
Number Course Title Hrs. Hrs. Credit
FIRST QUARTER (FALL)
AUTO 186 Smali Engine Repair 1 2 2
HVEQ 100 Fundamentai Shop 2 2 3
Procedures
MATH 11 Mathematics 2 2 3
HVEQ 130 Heavy Equipment 2 9 5
Familarization &
Operations
HLTH 108 First Aid & Medical 2 0 2
Self Help
Total 9 15 15
SECOND QUARTER (WINTER)
HVEQ 106 Heavy Equip. Serv.
& Preventive
Maint. 4 6 6
HVEQ 117 Trans. Elect. Fuel 4 3 5
Systems
HVEQ 199 Super. Study in
Heavy 0 3 1
Equip. Operation
MATH 12 Mathematics 2 2 3
ENGL 10 English 2 2 3
Total 12 16 18
THIRD QUARTER (SPRING)
HVEQ 134 H. E. Operation | 2 21 9
SOSC 101 Contemp. Amer.
Civilization 3 0 3
HVEQ 97 CareerPreparation 3 0 3
Total 8 21 15
FOURTH QUARTER (SUMMER)
GENL 107 Prep. for
Employment 1 0 1
HVEQ 135 H.E.Operationsi 8 21 15
Total 9 21 16
Total for Certificate 64



MECHANICAL DESIGN

ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Purpose: There is a need for qualified de-
signers to work with engineers in industry
and with civil service agencies. The Asso-
ciate in Applied Science Degree curriculum
in Mechanical Design Technology is de-
signed to prepare persons for full-time
employment immediately upon completion
of the program. In addition, students have
the option of transferring credits earned in
the A.A.S. degree program to certain four-
year colleges and universities toward work
on abaccalaureate degree (see note below).
A student who completed the program is
capable of skillfully accomplishing neat and
accurate detail and assembly drawings and
design solutions expected of a beginning
draftsman. He has also developed an under-
standing of principles, techniques, and prac-
tices of management in industry and is pre-
pared for employment in these areas.

Occupational Objectives:

Mechanical designer
Draftsman

Fixture Design Draftsman
Structural Design Draftsman
Machine Design Draftsman
Assistant to Plant Manager

NOTE: A number of colleges have Bache-
lor's Degree programs in technology which
continue from the community college A.A.S.
degree. Students interested in such pro-
grams should consult with an advisor early
in their program at DSLCC.

Admission Requirements: In addition to
the admissions established for the College
(as listed in the section on admissions re-
quirements in Part |l of this catalog), entry
into the Engineering Technology Associate
in Applied Science with a major program in
Mechanical Design required proficiency in
high school English and mathematics, in-
cluding one unit of algebra and one unit of
geometry or equivalent. Students who are
not proficient in these subject areas will be
required to correct their deficiencies in a
Developmental Studies Program before
entering the curriculum.
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Program Requirements: Approximately
one-half of the program will include courses
in mechanical design technology with the
remaining courses in related subjects, gen-
eral education, and electives. Instruction will
include both theoretical concepts and prac-
tical applications needed for future success
in mechanical design technology. Each stu-
dent is advised to consult with his faculty
advisor and the Counseling Development in
planning his program and seleting his elec-
tives. Upon completion of the program, the
graduate will be awarded the Engineering/
Industrial Technology Associate in Applied
Science degree with a major in Mechanical
Design.

Curriculum

Lect. Lab Course
Hrs. Hrs. Credit

Course

Number Course Title

FIRST QUARTER

DRFT 141 industrial Draftingl 2 3 3
INDT 111 Materials &
Processes
of Industry | 3 0 3
MATH 111 Technical
Mathematics | 3 0 3
ENGL 101 Communication
Skills | 3 [4] 3
GENL 100 Orientation 1 1 1
GOVT/ECON
PSYC Requirement 3 0 _3
Total 15 4 16
SECOND QUARTER
DRFT 142 Industrial Draftingll 2 3 3
INDT 112 Materials & Proces-
sesof Industryll 3 0O 3
MATH 112 Technical Mathe-
matics il 3 0 3
ENGL 102 Communication
Skills Il 3 0 3
PHYS 101 Introductory Physicsl 3 3 4
Total 14 6 16
THIRD QUARTER
DRFT 143 Industrial Draftingll 2 3 3
DRFT 199 Supervised Study 0 6 2
*INDT 170 Industrial
Management 3 0 3
MATH 113 Technical
Mathematics Il| 3 0 3
PHYS 102 Introductory Physicsll 3 3 4
PHED/HLTH Physical Education
or Health
Requirement 0 02 1-2
Total 11 12-14 16-17
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FOURTH QUARTER

DRFT 211 Advanced Technical
Drafting IV 1 6 3
ENGR 151 Mechanics | 4 0 4
ECON/GOVT
PSYC Requirements 3 0 3
SPDR 137 Public Speaking 3 0 3
INDT Technical Elective 3 0 3
PHED/HLTH Physical Education
or Health 0 02 1-2
Requirement o
Total 14 6-8 17-18
FIFTH QUARTER
DRFT 212 Advanced Technical
Drafting V 1 6 3
MECH 215 Jig & Fixture Design 2 3 3
MECH 144 Strength of Materials 3 0 3
ECON/GOVT
PSYC Requirement 3 0 3
INDT Technical Elective 3 0 3
MECH 199 Supervised Study in
Strength of
Materials 1 0 1
Total 13 9 16
SIXTH QUARTER
DRFT 213 Drafting V! 1 6 3
DRFT 298 Seminar & Project 2 0 2
INDT 176 Industrial Safety 2 0 2
*INDT 226 Plant Layout 2 2 3
ELEC Free Elective 3 o 3
**DRFT256 ElectronicDrafting 1 3 2
PHED/HLTH Physical Education
or Health
Requirement 0 02 4-2
Total 11 11-1316-17
Total minimum credits for degree 97
“*Courses taught aiternate years
**Or approved technical elective
Technical electives must be approved by advisar
NURSING
ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Accreditation: The Associate Degree
Nursing Program has been accredited by
the Virginia State Board of Nursing.

Purpose: The two-year Associate Degree
Program is designed to prepare selected
students to qualify as contributing members
of the health team, rendering safe direct
patient care as beginning practitioners of
nursing in a variety of health service facil-
ities. At the successful completion of the
program, students will be eligible to take the
State Board Test Pool Examination (SBTP)
leading to licensure as a registered nurse
(R.N.).

Occupational Objectives: Employment
opportunities for the Registered Nurse in-
clude staff positions in hospitals, nursing
homes, health departments, physicans’ of-
fices, clinic and day care centers, schools,
industry, and civil service.

General Admission Requirements:

Students majoring in Nursing are ad-
mitted annually in September. Early appli-
cation during the Spring quarter is sug-
gested since space is limited.

This program is open to both male and
female applicants. Marital status is not a
factor.

In addition to requirements for general
admission to the college, entry into the nurs-
ing curriculum is based on the following
criteria:

Students will have completed:

1. Requirements for entrance as a
student to DSLCC.
2. Graduation from high school or

G.E.D.

3. High school courses in biology, chem-
istry, and algebra BEFORE entrance
to the program. High school record of
achievement must reflect a “C” aver-
age in academic subjects, excluding
foreign languages.

. A student data form.

. Students will take the following tests:

Pharmacology pretest

CGP - reading and sentence
SSHA - study skills

16 PF - personality

WRIOT - motivation
Myer-Briggs - learning styles

[S, 0 -8

Based upon the requirements outlined
above, students will be counseled into the
nursing or prenursing pathway. This will be
determined in the following way:

CGP - Reading:
A raw score of 60 or better=
remedial work required.
A raw score of 40 to 60= Retake
IRST. |If student passes (60+raw
score), no remedial work is required. If
student fails (less than raw score of 60),

No-

he/she is required to take de-
velopmental reading and medical
terminology.
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A raw score of less than 40=
Regquired to take developmental read-
ing + medicalterminology.

Pharmacology Pretest:
A score of 80%= No remedial work
required.
A score of less than 80%= Required
to take MATH 16 and to retest for
pharmacology with a grade of 80%.

The student can take the pharmacology
pretest 3 times only.

For students who only have difficulty in
math but pass reading and study skiils with
adequate scores can opt to take MATH 16
through a self-paced packet. The time frame
for completion is the same as that allowed
for the MATH 16 course. The student will
have to take a retest for pharmacology just
as do students taking MATH 16.

Study Skilis:
A raw score of 140 or better=
No remedial work required.
A raw score of less than 140=
Required totake PSYC 09.

Any remedial work must be completed
before entrance into the nursing program.
Then, as the student completes require-
ments, he/she will be considered for the
nursing program on a first-come-first-
served basis.

Students with college level courses which
are applicable to the nursing program must
have a GPA of 2.0 for the courses.

6. Two personal interviews are required.
The first interview is with the nursing
counselor from student services who
screens nursing students by the gen-
eral admission requirements. Qualif-
ied applicants are then interviewed by
the Program Head of the Nursing
Department or her delegate, in regard
to specific requirements.

7. Completion of physical and dental
examinations with all problems cor-
rected before acceptance are re-
quired. Immunization as prescribed,
TBc testing, VDRL, and urinalysis are
to be included. Applicants must be free
of any physical or psycho-social pro-
blem which might adversely affect their
acceptance or performance as prac-
titioners of nursing.

8. Student Liability and Hospitalization
Insurance is required by each student

Programs of Study 47

on admission and for the duration of
the program. (Both are available
through the college.) A student Re-
lease and Indemity and Insurance
Form must be signed by each student
before starting clinical practicums.

GRANDFATHER CLAUSE FOR
ENTRANCE TO THE NURSING
PROGRAM:

Entrance criterion for all people enrolled
in the College in fall quarter 1981, in the
nursing or prenursing pathway, will remain
under the same criteria for entrance which
were in effect prior to December 1, 1981.
This is a first-come-first-served basis and
will last until September, 1982.

For all people enrolled in the College for
the first time as of winter quarter 1982 or
later, the new entrance criteria for entrance
into the program will apply.

For applicants entering the program
under the new entrance criteria:

All applicants who have completed all the
entrance criteria will be reviewed by an
entrance committee and will be consider-
ed on a first-come-first-served basis for
the available vacancies for that incoming
class.

Letters of acceptance/refusal will be
mailed immediately following the meeting
of the entrance committee.

ADMISSION WITH ADVANCED STANDING

Admission policies for licensed practical
nurses, former nursing students, transfer-
ees, and others with previous nursing expe-
rience are considered on an individual basis
by the program head of nursing for advanced
placement. If advanced standing is request-
ed, additional requirements include:

1. LPN’s and former students must sub-
mit transcripts and other materials
required for admission to the program.

2. Credit by examination and evaluation
of clinical performance of skills related
to the course(s) being challenged.
Credit by examination must be taken in
progression according to course seq-
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uence--NURS 111, NURS 166, and
NURS 112. Students must pass theory
exam as a prerequisite to the clinical
skills challenge. Currently practicing
LPN’s may be allowed to chailenge the
clinical skills component separately in
NURS 111 and NURS 112 at the dis-
cretion of the program head. A recom-
mendation from the employing agency
is required. Challenging beyond this
point will be at the discretion of the pro-
gram head.

3. Attain a grade of 75 or better on each
credit by examination. A student may
be allowed to repeat an examination
one time at the discretion of the nursing
program head. Refer to Nursing
Student Handbook.

PROGRAM REQUIREMENTS:

it is the responsibility of the student to
refer to the Nursing Student Handbook for
clarification of nursing program policies.

Students are evaluated in accordance to
policies outlined in the handbook.

Upon admission and during the course of
the program, the nursing faculty will carefully
observe and evaluate the student’s suitabil-
ity for nursing. In addition to academic -a-
chievement, the nursing students are re-
quired to demonstrate a satisfactory level of
performance in the clinical area. Criteria
used to evaluate satisfactory or unsatisfac-
tory clinical performance are outlined in the
Nursing Student Handbook.

Students who receive a final grade lower
than a “C” in any of the nursing courses,
and/or the biology, psychology and sociol-
ogy sequences will not be permitted to pro-
ceed in the nursing sequence.

The successful completion of each nurs-
ing course is a prerequisite for admission to
the next nursing course. Since nursing con-
tent is built upon previous and concurrent,
learning from the sciences and liberal arts
area, the course sequence indicated in the
nursing curriculum pattern is required. The
nursing student, regardless of academic
standing, who withdraws from the nursing
program and does not attend any nursing
courses for a 3 year period will be required to
re-enter the nursing sequence and follow the
rules of any student who seeks admission
to the nursing program with advanced
standing.

Readmission may be granted once under
the above criteria contingent upon avail-
ability of space.

Selected learning experiences will be pro-
vided in a number of health agencies lo-
cated within the geographical area served
by the college such as general hospitals,
nursing homes, clinics, nursery schools,
and day care centers. Transportation to and
from institutions and clinical agencies is
each student’s personal responsibility.

If students are unable to meet course re-
quirements as a result of extended absence
for any reason they will be required to with-
draw from the program.

Upon satisfactory completion of the pro-
gram, the graduate will be awarded the
Health Technology Associate in Applied
Science Degree with a major in Nursing.



Curriculum
Course Lect. Lab Course
Number Course Title Hrs. Hrs. Credits

FIRST QUARTER (FALL)
ENGL 111 English Comp. | 3 0 3
BIOL 154 Anatomy & Phys. | 3 3 4
NURS**111 Fundamentals of
Nursing | 3 6 5

GENL 100 Orientation 1 1 1
NURS 166 Pharmacology 3 0 _3

Total 13 10 16

SECOND QUARTER (WINTER)

ENGL 112 English Comp. !l 3 0o 3
BIOL 155 Anatomy & Phys. 3 3 4
NURS**112 Fundamentals of
Nursing Il 3 9 6
PSYC 201 General Psyc. 3 0 3
TOTAL 12 12 16
THIRD QUARTER (SPRING)
ENGL 113 English Comp. lil or
(SPDR 137) 3 0 3
BIOL176 Microbiology 3 3 4
NURS** 113  Fundamentals of
Nursing H¥ (or
Nursing 221) 4 12 8
PSYC 231 Human Growth and
Development 3 0 _3
Total 13 15 18
FOURTH QUARTER (SUMMER)
NURS** 221  Nursing in Major
Health Prob. | (or
Nursing 113) 4 12 8
ECON 160 Survey of American
Econ. (or ECON
247) . 3 0 3
PHED* Phys. Educ. Elective 1 0 1
Total 8 12 12

Programs of Study 49

FIFTH QUARTER (FALL)

NURS** 222  Nursing in Major
Health Prob. Il 4 12 8
SOCI 101 Sociology | 3 0 3
GOVT Govt. Elective 3 0 3
PHED* Health or Recreation 2 0 1
Total 12 12 15
SIXTH QUARTER (WINTER)
NURS** 223  Nursing in Major
Health Prob. {ll 4 12 8
SOCI 102 Sociology li 3 0 3
PSYC 298 SeminarorProject 3 0 _3
Total 10 12 14
SEVENTH QUARTER (SPRING)
NURS** 224  Nursing in Major
Health Prob. IV 4 12 8
SOCI 103 Sociotogy Ill - 3 0 3
PHED" Elective 2 0 1
Total 9 12 12
103

Total Minimum Credits for Degree

*3-6 hours of PHED, HEALTH, or RECREATION to meet state and
graduation requirements.

**Students needing extra clinical or theoratical assistance will be
assigned prescription laboratoris as required.
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OFFICE CLERK
CERTIFICATE

Length: Three quarters

Purpose: This program is designed to pro-
vide entry level employment skills for the
following job titles: Typist-duplicator, File
clerk, Shipping/receiving clerk, Office cash-
ier, Receptionist, General office clerk.

Admission requirements: Students enter-
ing this program must have demonstrated an
aptitude for general office or clerical occupa-
tions as determined by the DSLCC Assess-
ment Center and/or C.G.P. test. Students
should have achieved at least a ninth grade
reading level. This program requires fund-
amental skills in English, grammar, and
basic arithmetic; however, supervised labs
in these areas are built into the total curricu-
lum to improve these fundamentals. Stu-
dents who have had training in typewriting,
business machines or other office skill areas
may be granted advanced standing upon
demonstration of proficiency.

Program requirements: The curriculum re-
quires the student to complete those office
skills including communications and mathe-
matics needed to perform in a modern office.
Student must receive an overall quality point
average of 2.0 in the required Secretarial
Science courses to receive the certificate as
office clerk.

Curriculum

Course
Number

Lec. Lab Course
Course Title Hrs. Hrs. Credit

FIRST QUARTER (FALL)

GENL O1 General Orientation 0 5 1
SECR 11 Typewriting | 1 4 3
SECR 12 Typewriting 1| i 4 3
SECR 36 Filing & Indexing 2 3 3
SECR 39 Recordkeeping 3 0 3
SECR 99 Supervised Studyin 0 2 1
Recordkeeping
SECR 47 Language Structure 2 0 2
MATH 05 Basic Arithmetic 0 3 1
Review o
Total 9 21 17
SECOND QUARTER (WINTER)
SECR 98 Seminar in Career 0 5 1
Exploration
SECR 13 Typewriting HI 1 4 3
SECR 14 Typewriting IV 1 4 3
SECR 34 Office Machines | 1 2 2
SECR 46 Personal
Development 2 0 2
SECR 84 Business Cor-
respondence | 2 3 3
MATH 54 Business Math | 2 3 3
Total 9 21 17

THIRD QUARTER (SPRING)

SECR 98 Seminarin Job 0 5 1
Placement
SECR 35 Office Managementll 1 2 2
SECR 38 Clerical Procedures 1 4 3
SECR 50 Word Power
Workshop 1 0 1
SECR 65 Typewriting Skills 1 2 2
Review
SECR 85 Business Cor-
respondence |l 2 3 3
MATH 55 Business Math Il 2 3 3
SOSC 101 Contemporary
American 3 0 3
Civilization | o
Total 11 19 18
Total for Certificate 52

OFFICE MANAGEMENT
CERTIFICATE

Length: One year, three quarters or 46
quarter hours.

Purpose: The Office Management program
is designed to train individuals for entry level
office supervision positions. It is also de-
signed to assist those already employed to
increase job skills for promotional purposes.
Career possibilities available through this
program include bookkeeper, night auditor,
office assistant, and office supervisor.

Admission Requirements: In addition to
the general entry requirements of the Col-
lege, this program requires that students
have basic English writing and reading
skills. Students not proficient in these areas
will be required to enroll in appropriate
developmental classes.

Program Requirements: This program in-
cludes basic courses in the humanities and
social sciences in addition to courses in ac-
counting, data processing, math and busin-
ess. Students must receive an overall 2.0 (C)
average in all classes except the humanities
and social sciences, in order to receive the
Certificate in Office Management.

Curriculum

QUARTERS
Course
Number

ACCT 211

Course Title

Principles of

Accounting | 3
Principles of

Accounting Il 3
Principles of

Accounting (il 3

Falt Winter Spring

ACCT 212
ACCT 213



BUAD 100 Intro. to 3

Business
BUAD 109 Business

Machines 1
BUAD 114 Principles of

Supervision | 3
BUAD 115 Principles of

Supervision li 3
BUAD 110 Human Relations &

Leadership

Training 3
ENGL 101 Comm. Skills | 3
ENGL 102 Comm. Skills 3
DAPR 106 Principles of Data

Processing 3
BUAD 121 Business Math | 3
BUAD 122 Business Math Il 3
SECR 136 Filing and

Records Mgt. 3
S0OSC 101 Contemporary

American

Civilization 3
ELECT Bus. Elect. -

Total 13 15 18

Minimum Credits needed to complete the
Certificate 46

RETAIL MERCHANDISING
CERTIFICATE

Length: Forty-five (45) quarter hours or
twelve courses to be offered in the day and
evening programs. Students may take from
three to nine quarters to complete the pro-
gram depending on work schedules and
availability of courses.

Purpose: Designed to provide the student
whether employed in a retail establishment
or preparing for a career therein, broad and
professional knowledge of retail operations
and practices, merchandising theory and
basic skills in communications and retail
mathematics. Serves the educational needs
of those presently employed in the entry
level positions and provides upgrading for
those seeking advancement.

Occupational Objective: Retail depart-
ment heads, salespersons and buyer
trainees.

Admission Requirements: In addition to
the standard entry requirements establish-
ed by the college, entry in the Retail Mer-
chandising Program requires proficiencies
in high school English, reading, and bus-
iness math skills. Students who do not meet
these requirements or whose test scores in-
dicate a need for further preparation will be
placed in development study courses.
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Program Requirements: The curriculum
for Retail Merchandising Certificate is de-
signed to provide general education in econ-
omics, human relations and government, as
well as the technical competencies essen-
tial to the merchandising, operations, sales
promotion and management of a retail out-
let. Upon satisfactory completion of the pro-
gram, the student will be awarded a Certi-
ficate in Retail Merchandising.

Curriculum

Course Credit ’
Number Course Title Hours
BUAD 114-115 Principles of Supervision |

landll 6
BUAD 121-122 Business Mathematics

landll 6
ENGL 101-102 Communication Skills | &Il 6
MKTG 100-101 Principles of Marketing

land ll 6

MKTG 109 Principles of Salesmanship 3
MKTG 136 Retail Organization

and Management 3
MKTG 226 Merchandise Buying

and Control 3
MKTG 228 Sales Promotion and

Customer Relations

(or equivalent) 3
SOSC 101 Contemporary American

Civilization 3
MKTG 110 Fund. of Fashion 3
ELEC BUAD/MKTG Elect. 3
Total credit hours needed for Certificate 45

SECRETARIAL SCIENCE

ASSOCIATE IN APPLIED SCIENCE
DEGREE (AAS)

Purpose: With the constant growth of
business, industry and government offices
in our area, there is a continuing demand for
qualified personnel in office occupations.
This degree program is designed to prepare
persons for full-time employment upon
graduation or to upgrade those who are
seeking promotion or specialization as sec-
retaries. Career opportunities available
through this program include: executive,
legal or medical secretary, stenographer,
office manager and other related office
occupations.
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Admission Requirements: In addition to
the general requirements of the College,
entry into this program requires proficiency
in English writing and reading skills. Stud-
ents not proficient in these skills will be
required to enroll in appropriate develop-
mental classes. Students who have had
training in shorthand, typewriting, business
machines or other skili areas may be
granted advanced placement upon demon-
stration of proficiency.

Program Requirements: This curriculum
combines instruction in many subject areas
required for competency as a secretary and
within areas of specialization such as legal,
executive or medical secretaries. Courses
are also required which develop students as
mature, responsible employees. Students
must receive a grade of “C"” or better in
typewriting and shorthand or repeat the
respective course to earn a grade of “C” or
better before continuing in the sequence. In
the second year, students may elect an
emphasis in either Executive, Legal or Med-
ical Secretarial Skills. The student should
consult with his counselor or faculty advisor
in planning his program and for approval of
electives. Upon completion of the program
students will be awarded the Associate in
Applied Science degree with a major in Sec-
retarial Science.

Curriculum

Course Lect. Lab Course
Number Course Title Hrs. Hrs., Credit

FIRST QUARTER

ENGL 101 Comm. Skills | 3 0 3
SECR111* Typewriting | 2 3 3
SECR 121 Shorthand | 3 2 4
BUAD 109 Business
Machines 0 2 1
GENL 100 Orientation 1 1 1
ECON/GOVT/
PSYC : Elective 3 0 3
TOTAL 12 8 15
SECOND QUARTER
ENGL 102 Comm. Skills Il 3 0 3
SECR 112 Typewriting Il 2 3 3
SECR 122 Shorthand Il 3 2 4
BUAD 121 Business Math | 3 0 3
GOVT/ECON/
PSYC Elective 3 0o _3
Total 14 5 16

THIRD QUARTER

SECR 147 Business Comm. 3 0 3
SECR 113 Typewriting Il 2 3 3
SECR 123 Shorthand lil 3 2 4
SECR 136 Filing & Records
Mgt. 3 0 3
SPDR 137 Public Speaking 3 0 3
or
ENGL 103 Comm. Skills 3 0 (3)
PHED/HLTH Elective 111
Total 15 6 17
FOURTH QUARTER
SECR 221 Shorthand Trans-
cription | 2 2 3
SECR 281 Office Systems
and Procedures| 2 2 3
ACCT. 110 Secretarial Acct. 3 0 3
SECR 299 Supervised 1 2 2
Study in
Word Process.
BUAD/ADJU
HLTH Emphasis
Course 6 0 _8
Total 14 6 17
FIFTH QUARTER
SECR 222 Shorthand Trans-
cription Il 2 2 3
SECR 282 Office Systems
and Proceduresil 2 2 3
DAPR 106 Principles of Data
Processing 3 0 3
BUAD, ADJU Emphasis
HLTH Course 3 0 3
PHED/HLTH Elective 1 1 1
ELECTIVE Free Elective 3 0 3
Total 14 5 16
SIXTH QUARTER
SECR 157 Machine
Transcription 2 2 3
SECR 217 Typewriting Skill
Building 2 3 3
GOVT/PSYC
ECON Requirement 3 0 3
SECR Emphasis Courses 4 4 6
PHED/HLTH Elective 11 A
Total 12 10 16
Total Minimum Credits for Degree 97

*Students who receive Credit by Exam for Typewriting | should enrollin
SECR 112, Typswriting Ii.



CAREER OPTIONS

Fifteen (15) quarter hours are set aside in
the degree program for support courses
within a General, Executive, Legal or Med-
ical emphasis. Appropriate courses must be
selected and approved by the faculty
advisor.

Recommended Related Electives for all
options as total credit hours allow.
Qtr.

BUAD 100 Intro. to Business 3 0 3 4th
BUAD 114 Principles of Super-

vision | 3 0 3 4th
BUAD 115 Principles of Super-

vision Il 3 0 3 b5th
BUAD 110 Human Relations &

Leadership Trng. 3 0 3 6th
BUAD 176 Administrative

Office Mgt. 303 -—

Executive Options
SECR 223 Shorthand Trans-

cription Il 2 2 3 6th
SECR 283 Office Systems &

Procedures lil 2 2 3 6th

Legal Options
ADJU Elective 3038
BUAD 241 Business Law | 3 0 3 4th
BUAD 242 Business Law Il 3 0 3 5th
SECR 224 Legal Transcription 2 2 3 6th
SECR 264 Legal Secretarial

Procedures 2 2 3 6th

Medical Options
HLTH 124 Medical

Terminology | 3 0 3 &th
SECR 227 Medical

Transcription 2 2 3 é6th
SECR 274 Medical Secretarial

Procedures 2 2 3 6th

STENO-CLERICAL ARTS
CERTIFICATE
Length: One year or 46 quarter credit hours.

Purpose: With the rapid growth of industry
and business in our local area, there is a
steady demand for clerk-stenographers.
This program is designed to train persons
for full-time employment as an entry level
stenographer, receptionist or secretary.

Admission Requirements: In addition to
the general admission requirements of the
College, entry into this program requires
proficiency in English writing and reading
skills. Students not proficient in these sub-
jects will be required to enroll in appropriate
developmental study classes. Students who

Programs of Study 53

have had some training in shorthand, type-
writing and other skill areas may be granted
advanced standing upon demonstration of
proficiency.

Program Requirements: The Steno-Cler-
ical Arts Certificate combines instruction in
basic skills, general education and specific
office skills necessary for employment. Stu-
dents who receive a grade lower than a “C”
in shorthand or typing will be required to
repeat the course to earn a grade of “C” or
better before moving to the next higher class
in the sequence. Students must achieve an
overall quality point average.of 2.0 (C) in the
required secretarial science courses to re-
ceive the Certificate in Steno-Clerical Arts.

QUARTERS
Course
Number Course Title Fall Winter Spring
ENGL 101 Comm. Skills | 3
ENGL 102 Comm. Skills I 3
SECR 147 Business Comm. 3
BUAD 109 Bus. Machines 1
DAPR 106 Principles of Data
Processing 3
BUAD 121 Business Math | 3
SECR111* Typewriting | 3
SECR 112 Typewriting |l 3
SECR 113 Typewriting Ill 3
SECR 121 Shorthand | 4
SECR 122 Shorthand |l 4
SECR 123 Shorthand lil 4
SECR 136 Filing & Records
Mgt. 3
SECR 139 Clerical
Procedures 3
SOSC 101 Contemporary
American
Civilization . .8
Total 14 16 16

Minimum Credits needed to receive Certificate 46

*Students who receive Credity by Examination for Typewriting | should
enroll in Typewriting Il in the Fall Quarter.
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WILDLIFE

ASSOCIATE IN APPLIED SCIENCE
" DEGREE (AAS)

Purpose: Forestry and forest related indus-
tries are vital to the economy of Virginia
where 60% of the total land area is forested.
The extensive utilization of these resources
for industry and manufacturing, as well as
increasing use by sportsmen and vacation-
ers, requires proficient management for
which technicians trained in wildlife man-
agement are needed.

This program is designed for persons who
seek full-time employment in wildlife immed-
iately upon completion of the two-year pro-
gram. Graduates from the program will be
qualified to assist professional wildlife bio-
logists in management.

Occupational Objectives:

Forest Biologist Aide
. Wildlife Management Area Supervisor
Conservation Officer
Forestry Aide
Forest Technician

Admission Requirements: [n addition to
the general admission requirements for the
college, entry into the program requires pro-
ficiency in high school English, mathe-
matics, reading, and science. The appli-
cants should have completed one unit of
algebra, one unit of high school geometry or
equivalent and one unit of biology at the sec-
ondary level. Students whose records or
test scores indicate a need for further pre-
paration will be placed in developmental
studies until such deficiencies are
eliminated.

Insurance covering student liability and
hospitalization is required by each student
upon admission to the DSLCC campus and
for the duration of the program. (Both are
available through the college if the student
does not have personal coverage.) A stu-
dent release and Indemnity and Insurance
form must be signed and on file for each
student before beginning classes with out-
door laboratories.

Program Requirements: The first three
quarters of the wildlife curriculum provides a
basis of general education subjects as well
as- supporting technologies of business,
mathematics, and drafting. It is possible to

complete the equivalent of one year of study
from any one of the community colleges in
the State of Virginia. Beginning the summer
following the first year transfer and non-
transfer students will be required to be in
residence at Dabney S. Lancaster Commun-
ity College for the full calendar year. Those
students in other community colleges seek-
ing to transfer to DSLCC should complete
appropriate courses identified by parenthe-
sis following the forestry courses identified
in the first, second, and third quarter of
study. Students transferring to DSLCC from
another Virginia community college must
have completed at least 45 quarter hours in
the required courses before enrolling at
DSLCC for the summer session. FORE 100,
introduction to Forestry, will be provided
along with other forestry classes for entering
transfer students during the summer ses-
sion. Through careful individual scheduling,
transferring students will be able to com-
plete their program along with the DSLCC
forestry students the following spring.
Within the second year, students will
complete courses in Forest Management,
Wildlife and Habitat Management. Upon
successful completion of the program, the
student will be awarded the Associate in Ap-
plied Science Degree in Wildlife Techno-

logy.

Curriculum for DSLCC Students
and Students Transferring

to DSLCC
Course Lect. Lab Course
Number Course Title Hrs. Hrs. Credits
FIRST QUARTER (FALL)

ENGL 101 Communications

Skills | 3 — 3
FORE 100 Introduction to

Forestry (ECON) 3 30 43
GENL 100 QOrientation 1 1 1
MATH 111 Technical Math | 3 — 3
HLTH 108 First Aid and Medical

Self-Help 2 — 2
AUTO 186 SmallEngineRepair 1 2 2

Total 13 6(3) 15(14)
SECOND QUARTER (WINTER)

DAPR 106 Principles of Data

Processing - 3
DRFT 111 Drafting | 1 3 2
ENGL 102 Communication

Skills Il 3 — 3
PSYC Elective 3 — 3
MATH 112 Technical Math I 3 — 3
PHED Elective 11 1

Total 14 4 15



FORE 132

MATH 113
GOVT

SECR 138
SPDR 137

CIVL 185
ECON
FORE 106

FORE 117
FORE 187

FORE 118
FORE 141

FORE 201
HVEQ 130

AGRI 130

FORE 142
FORE 199
FORE 202
FORE 299
GENL 107

BUAD 110

BUAD 114
FORE 122

FORE 215
FORE 298

FORE 230

THIRD QUARTER (SPRING)

SEVENTH QUARTER (SPRING)
Human Relations and
Leadership Training
or
Principles of Super-

vision FORE132) 3 —(3) 3(4)
2 4

Forest Protection 3
Habitat Management 3 6
Seminar and Project

in Habitat

Management — 3
Forest Management 3 2

Forest Recreation
(BUAD 110 0r
BUAD 114) 3 3(0) 4(3)
Technical Math lll 3 — 3
Elective 3 - 3
Office Recordkeeping 2 2 3
Public Speaking 3 - 3
Total 14 5(2) 16(15)
FOURTH QUARTER (SUMMER)
Land Surveying 3 6 5
Elective FORE 100) 3 —(3) 3(4)
Forest &
Wildiife Ecology 3 3 4
Dendrology 3 3 4
Forest Practicum - 4 1
Total 12 16(19)17 (18)
FIFTH QUARTER (FALL)
Applied Silviculture 3 3 4
Wildlife Management
Practices | 3 3 4
ForestMensurationl 3 4 4
Heavy Equipment
Familiarization and
Operation 2 9 5
Total 11 19 17
SIXTH QUARTER (WINTER)
Introduction to Sail
Science 3 - 3
Wildlife Management
Practices il 3 3 4
Supervised Study in
Chainsaw
Maintenance — 2 1
ForestMensurationll 3 3 4
Supervised Study in
Winter Dendrology — 3 1
Preparation for
Employment 1 = 1
Total . 10 11 14

5
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DEVELOPMENTAL PROGRAM

Developmental studies at Dabney S. Lan-
caster Community College is an integral part
of the degree and certificate programs.
Specifically instituted for those students
who have known limited previous educa-
tional success it is designed to capitalize on
their overall capabilities and to bolster their
academic background. The main thrust of
the developmental courses attempts to
draw on the student's past success area,
often in non-classroom experiences, so that
his or her interests and abilities can be fully
called into play and exploited in their new
educational experience. In keeping with this
plan of positive reinforcement, the student’s
program outlines, as well as individual
courses, are highly individualized, attuned
simultaneously to what the student has ach-
ieved in the past and what he hopes to ach-
ieve in the future.

Individualization demands facilities in
order to carry out program objectives. A cen-
tral part of the Developmental Studies
Department is the learning lab, equipped
with the latest communications equipment.
Controlled readers, tachistoscopes, tape
recorders, and video tape recorder are only
some of the equipment available to the deve-
lopmental studies student. A proper blend of
modern equipment and methods, combined
with a genuine concern for individuality is
the appropriate approach for today's stu-
dent. Productive relationships between
teacher and student are the backbone of the
Developmental Studies Program at Dabney
S. Lancaster Community College.

A staff of five full-time faculty members,
dedicated to the concepts of developmental
studies and trained in the most modern
techniques provide instruction in reading,
math, and English. Individual and group
counseling, guest speakers, field trips,
class discussions, and panel discussions
are all parts of the Developmental Studies
Program.

A student in the developmental program

Total 12 13(16)17 (18) may fall into one of several categories. He or
Total Number Needed for Degree

( ) Parentheses denote sequence and courses that must be _completed by
students transferring to DSLCC from other Virginia Community Colleges.

111 she may be taking a full schedule of devel-

opmental courses, or taking only one. He or
she may be enrolled in any one of the diplo-
ma or certificate programs, or may be work-
ing towards fulfilling requirements for entry
into a specific program. In addition, the
Developmental Studies Program is avail-
able for night students as well as day, part-
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time students as well as full-time students.
Students progress at their own rate and may
complete the program of studies whenever
he or she demonstrated mastery of the
subject.

COOPERATIVE EDUCATION PROGRAM

Leaning, earning, and acquiring credit at
the same time is the bases for the Coopera-
tive Education Program. it is an elective pro-
gram designed to provide the student with
practical work experience related to his or
her field of study and to bridge the gap be-
tween theory and practice in applying know-
ledge and skills learned in the classroom to
an employment situation. Cooperative Edu-
cation carries credits toward a degree or
certificate and the student is paid for the
employment. Students make application to
participate in the Cooperative Education
program through Student Services and the
Coordinator of Cooperative Education.

CONTINUING EDUCATION PROGRAM

A vital purpose and important function of
Dabney S. Lancaster Community College is
to provide continuous educational oppor-
tunities and experiences for all college area
residents. Programs of vocational, avoca-
tional, and hobby or recreational natures will
be administered to provide opportunities for
adults to continue their previous educa-
tional endeavors, to update their knowledge
or skills, and, in general, to fulfill their lives.
It shall be the aim and purpose of the Office
‘of Continuing Education to provide a gen-
eral education program which will enable
adults to better understand themselves and
to develop their individual potentials in a
changing society.

Continuing education is intended to pro-
vide flexible learning experiences as daily
lives and needs rapidly change in our soci-
ety. The program does not lend itself to a
stabilization in purpose or program, but is
ever changing to serve college area resi-
dents in the best possible manner as con-
sidered feasible or timely.

Continuing Education programs are pro-
vided when there is community need or in-
terest as known to the Office. Courses and
services “designed with you in mind” may
be initiated on requests from individuals and
groups. Dabney S. Lancaster Community

College cooperates with public schools,
senior colleges, all religious groups, health
and welfare groups, civic clubs, community
clubs, law enforcement agencies, fire ser-
vice groups, rescue or other emergency
care units, business and industrial groups,
and adult education agencies to provide ed-
ucational services as stated under the philo-
sophy of the program for greater numbers of
people.

Facilities and personne! of the College
also are available, when feasible, to provide
any specialized services to assist in meeting
cultural and educational needs of the region
served by the community college.

These services can include credit and
non-credit programs, cultural events, work-
shops, meetings, lectures, conferences,
seminars and special community projects.
These are designed to provide those cul-
tural and educational opportunities for cit-
izens of the region, indicated as needed or
desired. Individuals and groups are invited
to make requests for these services. Full
consideration will be given to each request
as received.

COMMUNITY SERVICE PROGRAM

The facilities and personnel of the College
are available to provide specialized ser-
vices to help meet the cultural and educa-
tional needs of the region served by Dabney
S. Lancaster Community College. These
offerings are supported entirely by the fees
paid by the participants. Twenty percent of
the fee is reimbursed to the college to offset
administrative overhead costs. Some of the
community services available through the
College are: .

Continuing adult education

Speakers bureau to provide speakers for
local organizations

Workshops, seminars, and informal dis-
cussion groups

Public affairs lectures and forums

Conferences, institutes, and meetings

Special community research and
development projects

Cultural events and trips

Films and exhibits

College facilities are available for use by:
Upper division and graduate level
programs
Community organizations and projects



Special campus services available for use
by local citizens:

Library

Learning Laboratory (Programmed
Materials)
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Audio-Visual Equipment
Counseling Center
Recreational Facilities
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DESCRIPTION OF
COURSES

COURSE NUMBERS

Courses numbered 01-09 are for the devel-
opmental program. The credits earned in these
courses are applicable toward certificate pro-
grams but are not applicable toward an assoc-
iate degree. Students may re-register for these
courses in subsequent quarters as nec-
essary until the course objectives are
completed.

Courses numbered 10-99 are basic occupa-
tional courses for certificate programs. The
credits earned in these courses are not applic-
able toward an associate degree.

Courses numbered 100-199 are freshman
level courses applicable toward an associate
degree and certificate program.

Courses numbered 200-299 are sopho-
more:level courses applicable toward an as-
sociate degree program.

COURSE CREDITS

The credit for each course is indicated after
the title in the course description. One credit is
equivalent to one collegiate quarter hour credit
or two-thirds of a collegiate semester hour
credit.

COURSE HOURS

The number of lecture hours in class each
week (including lecture, seminar, and discus-
sion hours) and/or the number of laboratory
hours in class each week (including laboraory,
shop, supervised practice, and cooperative
work experience) are indicated for each course
in the course description. The number of lec-
ture and laboratory hours in class each week
are also called “contact” hours because the
time is spent under the direct supervision of a
faculty member. In addition to the lecture and
laboratory hours in class each week as listed in
the course description, each student also must
spend some time on out-of-class assignments
under his own direction. Usually each credit per
course requires an average of three hours of
in-class and out-of-class work each week.
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PREREQUISITES

If any prerequisites are required before en-
rolling in a course, these prerequisites will be
identified in the course description. Courses in
special sequences (Usually identified by the
numerals: |-H-lll) require that prior courses or
their equivalent be completed before enrolling
in the advanced courses in the sequence.
When corequisites are required, this means
that two identified courses in the description
must be taken at the same time.

QUARTER COURSE WILL BE OFFERED

The letters at the end of a course description
indicates the quarter in which that particular
course will most likely be offered. For example,
the course description for ACCT 211-212-213
is followed by (F-W-S). This means that ACCT
211 will be offered in the Fall Quarter, ACCT
212 in the Winter Quarter, and ACCT 213inthe
Spring Quarter.

ACCOUNTING

ACCT 110 SECRETARIAL ACCOUNTING (3 cr.)
Practical accounting for secretaries.The accounting cycle,
journals, ledgers, working papers, closing of books, pay-
rolls, income taxes, accounting forms and practice pro-
cedures. Lecture 3 hours per week.

ACCT 211-212-213 Principles of

Accounting I-1I-ili (3cr.)(3cr)(3cr.)
Accounting principles and their application to various

forms of business inventory valuation, internal control

systems, manufacturing processes, budgeting, and analy-

sis of financial statement. Lecture 3 hours per week.

(F-W-S)

ADMINISTRATION OF JUSTICE

ADJU 100 Introduction to
Law Enforcement {3cr.)
The philosophy and history of law enforcement; over-
view of crime and police problems; organization and juris-
diction of local, state and federal law enforcement agen-
cies, survey of professional career opportunities and quali-
fications required. Lecture 3 hours per week. (F. Alternate
years)

ADJU 114-115 Police Oganization and
Administration I-ll (3cr) (3cr)
Prerequisite ADJU 100. Police functioning at the admini-
strative level. The organization and management of line
operations, staff and auxiliary services, including investi-
gative, juvenile, and vice units. The organization and man-
agement of personnel, internal control, planning and re-
search, and housing and material functions. Lecture 3
hours per week. (W-S, Alternate years)
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ADJU 126 Prevention and Control of Juvenile
Delinquency (3cr)

Survey of youth crime, stressing the police role in
community programs of prevention and control. The phi-
losophy and functioning of the juvenile courts as related to
the juvenile problems. Lecture 3 hours per week. (This
course is also approved for offering as SOCI 126.)

ADJU 134-135 Criminal Law -1l (Bcr)(3cr)

Major crimes; their classification, elements of proof, intent,
conspiracy, responsibility, parties, and defenses. Emphasis
on the common iaw and Virginia adaptations. Lecture 3 hours
per week. (W Altemate years)

ADJU 136 Legal Evidence (3cr)

Kinds, degrees, and admissibility of evidence; methods
and techniques of its acquisition, use in criminal pro-
ceedings, moot court activities. Lecture 3 hours per week.
(S,Alternate years)

ADJU 176 Criminology (3cr.)

Volume and scope of crime, the background of criminal
behavior in the American setting; organized crime and its
affiliated problems; subjective theories and explanation of
crime; the control, treatment and rehabilitation of the crim-
inal offender. Lecture 3 hours per week. (This course is
also approved for offering as SOCI 188.)

ADJU 228 Law Enforcement and _

The Community (3cr.)
The current efforts undertaken by the police to achieve

an effective working relationship with the community; pol-

ice image, crisis areas, public and police attitudes, and

community relations activities. Lecture 3 hours per week.

(W,Alternate years)

ADJU 237 Administration of Justice (Bcr)

Review of court systems with emphasis on procedures
from incident to final disposition of the accused and on appli-
cable principles of criminal and civil law. Includes field trips
and guest lectures by representatives of local agencies and
tribunals. Limited to students who have successfully com-
pleted five quarters of the Associate in Applied Science
Degree program in Police Science, or who have secured
departmental permission. Lecturs 3 hours per week. (S.
Alternate years)

ADJU 246 Principles of Criminal

Investigation (3cr.)
Conduct at the crime scene; collection and handling of

evidence; interviewing.and interrogation; obtaining state-

ments, admissions, and confessions; testifying in court,

practical exercises. Lecture 3 hours per week. (F,Alternate

years)

ADJU 247 Advanced Criminal Investigation  (3cr.)

Prerequisite ADJU 246. Continued study of the investiga-
tion process; introduction to scientific aids and examina-
tion; application of investigative techniques to specific of-
fenses; practical exercises. Lacture 3 hours per week.
(W,Alternate years)

ARTS

ARTS 110 Art Appreciation (3cr.)

A survey of art from prehistoric times to the present day.
Architectural styles, sculpture, and painting by lecture
and slide illustrations. Lecture 3 hours per week. (On
demand)

ARTS 111-112-113 History and Appreciation of Art
1-11-Hl (3cr.)(3cr.)(3cr.)

The history and interpretation of architecture, sculp-
ture and painting beginning with prehistoric art and
following the main stream of western civilization to the
present. Lecture 3 hours per week. (F-W-S)

ARTS 121-122-123 Theory and Practice of Drawing
1=l (3cr.)(3cr.)(3cr.)

Representational and non-representational draw-
ings in charcoal, wash, pencil, and varied combina-
tions of media. Lecture 1 hour, Laboratory 4 hours,
Total 5 hours per week. (On demand)

ARTS 131-132 Theory and Practice of Ceramics
Hi (2cr.)(2cr.)
The basic hand processes of pottery (throwing, coiling,
slab building, and press molding) as applicable to tableware,
decorative, functional and non-functional form. The course is
designed to introduce a fundamental understanding of the
craft through physical manipulation of materials, considera-
tion of design techniques and historical example. Students
will work on their own original designs from the clay through
to the fired and glazed objects. Lecture 1 hour, Laboratory 2
hours, Total 3 hours per week. (On demand)

ARTS 231-232 Theory and Practice of Painting

I-ll (3cr.)3cr.)
Abstract and representational painting in watercolor,

oil, and tempera with emphasis on design, color com-

position and value. Lecture 1 hour, Laboratory 4 hours,

Total 5 hours per week. (On demand)

ARTS 234-235 Theory-and Practice of Watercolor
Painting I-ll (3cr.)3cr.)

Prerequisites ART 123 and ART 152 or 156. Abstract
and representational painting in watercolor with em-
phasis on design, color, composition, and value. Lec-
ture 1 hour, Laboratory 4 hours, Total 5 hours per
week. (On demand)

ARTS 275-276 Art Printmaking Workshop

I-11 (3cr.)(3cr.)
The full range of art printmaking; beginning with

wood block and progressing to seriograph, photo silk

screen, intaglio and lithography. Lecture 1 hour, Lab-

oratory 4 hours, Total 5 hours per week. (On demand)

AUTOMOTIVE

Auto 106 Auto Mechanics for the Layman (2cr.)

A brief study of the automobile with emphasis on
operation and maintenance. Topics include tires,
brakes, cooling, lubrication, ignition, fuel system, and
suspension. Lecture 1 hour, Laboratory 2 hours, Total
3 hours per week. {On demand)

Auto 186 Small Engine Repair (2cr.)

A practical study of small gasoline engines such as
found on power lawn mowers and light garden tractors.
The operating principles of the two cycle and four cycle
engines and their related systems will be discussed.
The procedures for troubleshooting and tune-up will be
stressed. Lab work will consist of the disassembile,
inspection, reconditioning, and reassembly. Lecture 1
hour, Laboratory 2 hours, Total 3 hours per week: (F.-
W)



BIOLOGY

BIOL 101-102-103 General Biology i-lI-1i}
{4 cr.)(4cr.)(4cr.)
Fundamental characteristics of living matter from
the molecular level to the ecological community with
emphasis on general biological principles, diversity of
living organisms, their structure, physiology and evolu-
tion. Lecture 3 hours, Laboratory 3 hours, Total 6 hours
per week. (F-W-S)

BIOL 154-155 Human Anatomy and Physiology

-1l (4cr.)(4cr.)
Structure and functioning of the normal human body.

Lecture 3 hours, Laboratory 3 hours, Total 6 hours per

week. (F-W)

BIOL 176 Microbiology (4cr.)

The characteristics and activities of microorgan-
isms, showing their essential relation to diagnosis,
treatment, and prevention of disease, fundamentals of
bacteriology, mycology, and parasitology, emphasiz-
ing their relationship to individual community health.
Lecture 3 hours, Laboratory 3 hours, Total 6 hours per
week. (S)

BIOL 206 Biological Probiems in Contemporary
Society (3cr.)

Prerequisite BIOL 103 or divisional permission.
Designed to develop soundly-based understanding of
some of the major problems of today’s living. Contem-
porary readings will include such topics as over-popu-
lation, pollution. drug abuse, famine, ecology, conser-
vation, and others. Lecture 3 hours per week. (On
demand)

BIOL 267 General Ecology (5cr.)

Prerequisite BIOL 103 or divisional permission. This
course is a study of the inter-relationships between
organisms and the natural and cultural environments
with emphasis on human influences on ecological
structures, survey of populations, communities and
eco-systems. Lecture 4 hours, Laboratory 3 hours,
Total 7 hours per week. (On demand)

BIOL 276 Regional Flora (3cr.)

Family characteristic of vascular plants including
principal phylogeny and classification based principal-
ly on local flora. Lecture 2 hours, Laboratory 3 hours,
Total 5 hours per week. (On demand)

BUSINESS MANAGEMENT
AND ADMINISTRATION

BUAD 100 Introduction to Business (3cr.)

The role and function of business enterprise, within
our economic framework. Includes organization, fin-
ance, marketing, personnel administration, production
and economics. Designed primarily to help students
select their field of business specialization. Lecture 3
hours per week. (F)

BUAD 109 Applied Business Machines (tcr.)
A self-instructional laboratory course designed to
develop a stated proficiency in the operation of stand-
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ard business machines. Credit will not be granted to
anyone having completed BUAD 101-102-103. Labor-
atory 2 hours per week. (F)

BUAD 110 Human Relations and Leadership
Training ‘ (3cr.)

The task of management involved in getting things
done through people, understanding of human motiva-
tion and behavior patterns, performance, and analysis
of manpower growth in an organization. Lecture 3
hours per week. (W-S)

BUAD 114 Principles of Supervision | (3cr.)
Fundamentals of supervision including responsibil-
ities of the supervisor, factors relating to his/her work
and that of his/her subordinates, aspects of job lead-
ership and effective human relations as related to effi-
cient supervision. Lecture 3 hours per week. (F-W-S)

BUAD 115 Principles of Supervision Il (3cr.)

Prerequisite BUAD 114. Types of supervisory func-
tions including job management, work improvement,
training and orientation of employees, evaluation of
employee performance, communications, and the
handling of varoius relationships among and between
employees and management. Lecture 3 hours per
week. (On demand)

BUAD 116 Personal Finance (3cr.)

A course designed to build a framework of money
management concepts. Content includes establishing
values and goals, earning income, managing income,
developing consumer buying ability, using credit, un-
derstanding savings, insurance, and responsibilities
as a consumer. Lecture 3 hours per week. (On de-
mand)

BUAD 121-122 Business Mathematics I-Il (3cr.)

A sequence of two courses with instruction, review
and drill in soiving mathematical problems arising from
normal business activities, integrating the use of calcu-
lating machines as a tool. The theories of mathematics
are applied to business activities emphasizing the use
of concepts and procedures concerning payroll com-
putations, ratios, discounts interest, sales and proper-
ty tax, pricing mark-up and mark-down, and annuties.
Lecture 3 hours per week. (W-5)

BUAD 157 Principles of Bank Operations (3cr.)

The economics importance of banks, the receiving
functions, processing of cash items, bookkeeping op-
erations, posting systems, paying teller operations col-
lection services, legal relationship with depositors,
characteristics of negotiable instruments, the savings
and time deposit function, mangement of bank funds,
loans and investments, general bank accountifg, ac-
count analysis and service charges, internal controls,
international financial services